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Obmue motoxenus
IIpexmer peryinpoBanust AAMHHHCTPATHBHOIO periamMeHTa

L. AJIMAHUCTPaTHBHBI PErNaMeHT MpefOCTaBJICHHS MYHHIHMIIAIEHOH  yCIyTH
«Opranusanys OTABIXa M O3JOPOBICHHS JieTell B KaHHUKYJISApHOE BpeMs» (mamee —
MyHUIUIIATBHAS yClIyra) paspaGoTaH B IIeNAX INOBBINIEHHS KadecTBA W JOCTYITHOCTH
IPCAOCTABICHHS.  MYHHUMNAIBHOM  YCIYTH,  ONpelensieT  CTaHAapT, CpPOKH  ©
TMOCNCNOBATENLHOCTD  ICHCTBHI  (3AMMHMCTPATHBHBIX IIPOUENYP) MPH  OCYIIECTBICHHM
TMOJTHOMOYHH T10 ee IpejocTasieHuto B 'opoackom okpyre Illatypa Mockosckoit o61acTH.

Hacrosuii AIMHHECTPAaTHBHBIA PErNIaMEHT PEryIHpYeT OTHOLICHHS, BO3HHKAIOIHE
MeXIy anMuHHCTpanued ['opoxckoro oxpyra Illarypa MockoBekoii o6mactu (nanee —
aJIMUHUCTPAIHS) U 3asBUTEISIMH B CBA3HM C MOTyYeHHEM MYHUIIUIATHHON YCIyTH,

Kpyr 3asBuresei

12, 3asBUTE/AMH HA IPENOCTABICHHE MyHHIMIAILHON YCIyTH SBIAIOTCS POIHUTENH
(3aKOHHBIE IPEICTABUTENH) OTASIBHBIX Kareropuit neteif (nanee — 3asBUTENH):

1.2.1.  nern, ocraBmuecs 6e3 moneyeHus poauTeneii;

1.2.2.  neTH-uHBaNMIEL

1.2.3.  neTu c orpaHHYCHHBIMH BO3MOXHOCTAMHE 3JI0POBbS, T.6. HMEIOLIHE HEJOCTATKH B
(Gu3HUecKOM U (MIH) ICHXHYECKOM PAa3BHTHH;

1.2.4.  nern-epTBBI BOOPYKEHHBIX M MEXKHAIIMOHATLHEIX KOH(IHKTOB, 3KOJIOTHIECKHX
H TEXHOTE€HHBIX KaTacTpod, CTHXHHHLIX GeICTBHI;

1.2.5.  nmerw u3 cemeii GeKEHIIEB H BBIHYKICHHBIX IEPECEIICHIIEB;

1.2.6.  nmerw, oxazaBIIMXCS B 3KCTPEMAJIBHBIX YCIOBHSIX;

1.2.7.  neru-xepTBBI HACHIIH,

1.2.8.  nmerw, npoXXHBAIONIKE B MATOMMYIIHUX CEMBAX;

1.2.9.  1eTH ¢ OTKJIOHEHHSIMH B IIOBEICHHH;

1.2.10. nmern, »XM3HENEATENBHOCTh KOTOPHIX OOBEKTHBHO HApylleHa B pE3YyJbTATe
CIIOKHBIIMXCA OOCTOATENIECTB M KOTOpHIE HE MOTYT IPEOOJIETh JaHHEIE 00CTOATENhLCTBA
CaMOCTOATEJIbBHO HIIH C ITOMOIOBKY CEMBH.

1.2.11. nerwm u3 cemeit rpaxknan Poccuiickoit @enepanru, y9acTBYOMUX (IPHHAMABIINX
YUYacTHE) B CIENUAILHON BOCHHOHN onepaluy Ha TeppuTopusx Y kpausl, Jlonenkoit Hapongroit
PecnyGnuku, Jlyranckoit Hapommoit PecrmyOmmkn, 3anoposkckodl obmacty U XepCOHCKOM

obmactH.
13, WNHtepecsl  3asBHTENEH, YVKa3aHHBIX B IIyHKTE 1.2 HACTOLIIEr0
AIMHHHCTPaATUBHOTO perinameHTa, MOTYT NpeCTaBIIATh JIHIA, oOnanarolie

COOTBECTCTBYHOIIWUMH IMOJTHOMOYHUAMH.

TpeboBanus Kk nopsaaKy HHGOPMHUPOBAHUS O IIPEJOCTABICEHHU
MYHHIHIAIBHOH YCJIyrn

1.4. WudopMupoBaHUE O OPSAIKE MPET0CTABICHHS MyHHLIHIIATLHOH YCIyTH
OCYIIECTBIIACTC:

- HENMOCPEJCTBEHHO MpH JIHYHOM TpHeMe 3asBUTENs B YNPaBICHHH 00pa3oBaHHs
aqMuHucTpanuu  [opoxckoro  okpyra Illarypa  Mockosckoit  obnactu  (nanee  —
VIOJHOMOYEHHBIH  Oprad) WIH  MHOTO(QYHKIMOHAIHHOM  LIEHTPE  NPEJOCTABICHHS
rocyIapCTBEHHBIX ¥ MyHHIUNAIBHBIX YCIYT (Jajlee — MHOTO(QYHKIHOHAIBHBIA LEHTD);

- 10 Tenedony B YIIOJHOMOYEHHOM OpraHe W MHOTO(DYHKIHOHATBHOM LEHTPE;

- IUCEMEHHO, B TOM YHCJIE [IOCPEICTBOM HIEKTPOHHOM 1TOUTHI, (aKCUMHIIEHOM CBA3H,

- IOCPEICTBOM pa3MeNIeHUs B OTKPBITON H IOCTYHON (hopme uHpopMaruu:

a. B (perepanbHOl rocyaapcTBeHHON HHGOPMAMOHHON CHCTEME «EMHEIH nopTal
[okymeHT co3aaH B anekTpoHHou chopme. Ne 895 ot 17.04.2023. VicnonHutens: CmupHosa J1.K. @ NpasnTensciso
Crtpanuua 5 us 35. CtpaHuua cosgaHa: 18.04.2023 15:21 Mockosckoii o6nactu



TOCYNIApCTBCHHBIX M MyHULMNANBHBIX ycuyr (ynximit)» (www.gosuslugi.ru) (nanee —

ETITY);

b. B pErHOHANBHOM roCyapCTBEHHOI MH(POPMAIIMOHHOM CHCTEME,
obecreynBalomel TNpEeNOCTaBleHHe B  JIMEKTPOHHOHE  (opme TrOCYJapCTBEHHBIX H
MyHHIMTIAJIBHBIX YCIIYT (MpH Hamu4un) (nanee — PIITY);

c. Ha o(HIHaNBHOM caifTe YTI0THOMOYEHHOro oprana (uo-shatura.edumsko.ru);

- TOCPENCTBOM  pasMeIleHHs HMH(GOpMalHMH Ha HHQOPMAIMOHHBIX  CTEHIAX

YIOIHOMOYCHHOrO OpraHa HiIH MHOTO()YHKLMOHATIEHOTO IIEHTPA.

13 WndopmupoBaHue 0CYIECTBISETCS MO BOIIPOCAM, KACAIOIUMCS:

1.5.1. crocoGoB moxayn 3asBieHHS 0 PEIOCTABIEHHH MYHHIIUIAIBEHON YCIIyTH;

1.5.2. agpecor  VmonHoMoweHHOro opraHa u MHOTO(QYHKIHOHAIBHBIX  I[IEHTPOB,
ofpalleHe B KOTOPBIE HEOOXOIMMO JUISl IPEHOCTABIIEH S MYHUITHIIATBHOMN YCIyTH;

1.5.3. cnpaBounoii mupopmanuu o paGore VYIOTHOMOUEHHOTO opraHa (CTPYKTYPHBIX
TIO/Ipa3/Ic/IeHHit Y IOJIHOMOYEHHOTO OpraHa);

1.5.4. moxymenToB, HEOOXOMMMBIX JUISl IPEAOCTABIEHHS MYHHIIUIIAILHOMN YCIyTH | yeIyr
KOTOpBIE SIBIIFIOTCH HEOOXOJAUMMBIMH M 00SA3aTENBHBIMH [UIS IIPEJOCTABIEHHS MYHHIUIATBHOMN
YCIIyTH;

1.5.5. mopsmka u cpoKOB PENOCTABICHHUS MyHULMIATIBHOH yCITyTH;

1.5.6. nopsmka TONydeHHs CBeJEHHH O XOJe PACCMOTPEHHS 3asBICHHA O
IPEJOCTABICHHH MYHHIMIIAILHON YCIYIM M O Pe3yibTaTraX MpeaoCTaBJIeHHs MyHHIUNAIBHOM
YCIIyTH;

1.5.7. mo BompocaM HpefOCTaBIEHHs YCIyT, KOTOPBIE ABJIAIOTCH HEOOXOJUMBIMH H
00s3aTeTbHBIMHE IS IPeI0CTABIEHHs My HHIUIIAIBHOM YCIIyIH;

1.5.8. mopsinxa mocymeGHOro (BHecyneGHOro) obGKanoBaHHS NeHCTBHH (Oe3neHcTBHs)
OOIDKHOCTHBIX JIMI[, H NPHHHMAEeMBIX HMH DPEIICHUH NpH TPeJOCTaBICHUH MYHHIMIIAIBEHON
YCIIYTH.

[Tonyuenne nudopManu no Bompocam IpeaocTaBiIeH s MyHUIUIAIEHOM YCIyTH | yCIyT,
KOTOpBIE SABJIAIOTCA HEOOXOOHMBIMU H 00s3aTEIBHEIMU JISl IPeJOCTaBJIEHUS MYHHIIMIATIBHOMN
YCIYTH, OCYIIECTRISIETCS OECIIIaTHO.

1.6. ITpu yctHOM oOpameHuH 3asBHTENA (JTHYHO IUTH 1O TeledOHy) HOIKHOCTHOE
A0 YHOJTHOMOYEHHOTO — OpraHa,  pabOTHMK  MHOTO(YHKIMOHAIBHOTO  IIEHTPA,
OCYIIECTBIIAIOIMA KOHCYJIbTHPOBaHHE, NOAPOOHO M B BeXINBOH (KOppeKTHOH) dopme
HHGOPMUPYET 0OpaTHBIIErOCs 110 UHTEPECYIOLIHM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK AOJKEH HAuMHATHCA ¢ HMH(OpMAIUH O HAHUMEHOBAHHH
opraHa, B KOTODPBIA ITO3BOHMJ 3asBHTENb, (AMMIMM, HMEHH, oT4ecTBa (MOCIEIHEE — IIpH
HAIMYUH) U JIOJDKHOCTH CIEeIHAIMCTA, IPHHSBIIErO Tele(OHHBLIH 3BOHOK.

Eciu JO/KHOCTHOE JIMLO YIIOJIHOMOYEHHOTO OpraHa HE MOYKET CaMOCTOATENIBHO JaTh
OTBET, TeJIe(DOHHBIN 3BOHOK JI0/DKeH OBITH IepeapecoBaH (IepeBeieH) Ha APyroe T0KHOCTHOE
JIMLIO WJIK JXe 00paTUBLIeMYCs JTUILYy TODKEH OBITH COOOIIEH Tene(oHHBIH HOMEp, 0 KOTOPOMY
MOXHO OyZIeT MONYyYUTh He0OX0AUMYIO HH()OPMAIIHIO.

Eciu moxaroroBka oTBeTa TpedyeT IPOAOIKHTEIBHOIO BPEMEHH, AOJDKHOCTHOE JIMIO
npeuiaracT 3asBUTENIO OUH U3 CIEAYIONMX BAPHAHTOB JaIbHEHIINX ICHCTBHH:

- H3JIOKHTE OOpalleHHe B MHCEMEHHOIT dopme;

- HA3HAYKUTH JPYroe BpeMs Ui KOHCYJIbTallui.

JloJDKHOCTHOE — JMI0  YIIOJHOMOYEHHOTO  OpraHa HE  BIpaBe  OCYLIECTBIIATH
AHOOPMHUPOBAHHE, BBIXOMAIIEE 38 PAMKH CTaHIAPTHAIX MPOLEIYP H YCIIOBHM IIPEAOCTABICHUS
MYyHHIMNAILHOR YCIIYTH, i BIUSIONIEE TPSIMO MIIM KOCBEHHO Ha IIPUHUMAEMOE PEIICHHE.

T[Tpo0KUTENFHOCTE MH(GOPMHUPOBAHHS MO TenepoHy He JO/DKHA mpespimars 10
MHHYT.

MH}opMHUpOBaHKE OCYIIECTBISAETCS B COOTBETCTBHH € IpauKOM [IPHEMa IpakIaH.

1.7. Tlo mHChMeHHOMY OOpalleHHIO 3asBUTENS JOKHOCTHOE JIMIO YIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a TIPELOCTABICHHE MYHUIUNIATEHOH YCIyTH, MOAPOOHO B MHCEMEHHOU
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(opme pasbACHSET TIpakIaHHHY CBEJCHHS MO BOIpocaM, YKa3aHHBIM B MyHKTe 1.5,
HACTOAIEr0 AIMHHICTPATUBHOTO PErNIAMEHTA B TOPSAJKE, YCTAHOBIEHHOM DenepanbHBIM
sakoHOM or  (02.05.2006 Ne 59-®3 «O mopsmke paccMOTpeHHs oOpalleHuit rpaxmaH
Poccniickoit @enepanuuy (nanee — denepanbubiii 3axon Ne 59-03).

1.8. Ha EIII'Y  pasmemarorcs cBenenmus, npenycMoTpeHHsle  [lomoskeHuem o
(enepanbHO  roCcymapcTBEHHOM —MH(POPMALHOHHONW — cHCTeMe «@enepalbHEl  peecTp
FOCYMapCTBCHHBIX M MYHHMIUNAIBHBIX yCIyr (QyHKIHIL)», YTBEPIKIECHHBIM IOCTAHOBICHHEM
[IpaButenscra Poccniickoit @emeparyy ot 24.10.2011 No 861.

Hoctyn x uH(OpMaMKU 0 CpoKax W MOpSIKE MPEeIOCTABICHUS MYHHUIIHIAIBEHON YCIIyTH
OCYIIECTBIIACTCS O€3 BBINOJNHEHHSA 3asBHTENIEM KAKUX-THOO TpeGOBaHMIL, B TOM uHcle 6e3
HCIIONB30BAHMS TIPOTPAMMHOTIO 00ECIIeYeHH s, YCTaHOBKA KOTOPOTO HAa TEXHHYECKHE CPECTBA
3aABUTEIIS TPEOYeT 3aK/IIOUEHHs IMIEH3HOHHOTO WIIMUHOTO COTTIATIEHHs ¢ IPaBoobiaaTeeM
NPOrpaMMHOT0  0OECHEYCHH ], Pe/TyCMaTPHBAIOMIEr0 B3WMAHHE IUIATHI, PETHCTPALMIO HIIH
aBTOPHU3ALHUIO 3aABUTENIS, HITHIPENOCTABICHUE UM IIEPCOHANBHBIX TAHHBIX.

19, Ha o¢uuumansHoMm calite YIOIHOMOYEHHOrO OpraHa, Ha CTEHJaX B MeCTax
NPEIOCTAB/ICHHA MYHHIHUIAIBHON YCIYrH M YCIOYT, KOTOpBIE SBJISAIOTCS HEOOXOOUMBIMH H
00s3aTENbHBIMU TSl TIPEIOCTABICHHS MYHHLMIAJIBHOA YCIYTH, H B MHOrO()YHKIHOHAIEHOM
LEHTpPe pasMelaeTcs caeayroas crpaBodHas HHPOpMAIHs:

- 0 MeCTe HaXOX[eHHs U rpaduxe paGoThl YIOJHOMOYEHHOIO OPraHa ¥ ero CTPYKTYPHBIX
MOJPA3/IC/ICHHH, OTBETCTBEHHBIX 3a NpPEJOCTABICHHE MYHHIMNAILHON YCIYTH, a TaKke
MHOTO()YHKIIHOHATIBHBIX IIEHTPOB;

- CHPaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MNOApasfelIeHHil YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTABICHHEC MYHHUMIAIBHOH yCIIyIH, B TOM 4HciIe HoMep TenedoHa-
aBTOHH(popMaTopa (TIPH HAIHIHH);

- ajpec OQUIMANLHOTO CalTa, a TAKKE SIEKTPOHHOH IMOYTHl M (W) GOpMBI 06GpaTHOM
CBA3H YTIOJIHOMOYCHHOTO opraHa B cetd «MHTEpHETY.

1.10. B 3zanmax oxujgaHus YIOJHOMOYEHHOTO OpraHa pasMeIaroTcs HOPMATHBHBIE
NPABOBBIC AKTHI, PETYIMPYIOLIME MOPANOK MPENOCTABICHUS MYHHIMIIAIBHOW YCIyrH, B TOM
qHCIe AIMHHUCTPATHBHEIH perilaMeHT, KOTOpBIE 10 TpeOOBaHHIO 3asBUTEIIS IPEIOCTABIISIIOTCS
eMy JUIsl O3HAKOMJICHHS.

1.11.  Pasmemenue nHbOpManuy 0 HOPsIKE MPEIOCTABICHAS MyHHIMIATEHON YCIyTH
Ha HHOPMAIMOHHBIX CTEH/IaX B IOMEIIEHHH MHOTO(YHKIMOHAIBHOTO IIEHTPA OCYLIECTBISIETCS
B COOTBETCTBMM C COIVIAIIECHHEM, 3aK/IFOYEHHBIM MEXKAY MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM H
VIIOIHOMOYEHHBIM OpraHoM ¢ y4eToM TpeboBaHHN K HH()OPMHPOBAHHIO, YCTAHOBJIEHHBIX
AJIMHHHCTPaTHUBHBIMPETJIAMEHTOM.

1.12. Wudopmanuss o0 Xojle paccCMOTpPEHHs] 3asiBIEHHS O TIPEIOCTaBICHUH
MyHHIHIAILHOH YCIYTM H O pe3ynabTaraX IpelOoCTaBICHHUS MyHHIMIIATLHOH YCIYTH MOXET
ObITH TIONTyueHa 3asBHTENeM (erompejcTaBuTeNleM) B nuyHoM Kabunete Ha EII['Y, a Take B
COOTBETCTBYIOIIIEM CTPYKTYPHOM MOJApAa3/IeIeHHH Y IOJTHOMOYEHHOT0 opraHa npu obparienun
3asBUTEIIA JINYHO, 110 Teae(oHy, IOCPEICTBOM IEKTPOHHOM IIOYTHL.

IL. CraHmapT npeaocTaBJIeHHsI MYHHIHNIAILHOH yeayrn
HaumeHoBaHHE MYHHIHIIAJIbHOM YCayTH

2.1. MynununansHas ycayra «OpraHm3anus OTHAbIXa M O370POBJICHHs JeTed B
KaHHUKYJISIPHOE BPEMS.

MyHnuiunansHas yeryra « Opraausanus OTIbIXa W  O3JIOPOBIECHHS  JeTed B
KaHUKYIIIPHOE BpeMs» BKJIIOYAET B ce0s: IpeocTaBlIeHne OeCIIaTHRIX IIYTEBOK B OpraHA3auu
OTHbIXa JETEH U UX 0310POBIECHHS.
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HanmeHoBanue oprana mecTHoro
CaMoynpasJieHHsl, NPEeX0CTAB/IAIOMIEr0 MyHHIIHIAILHYIO0 YCTYTy

2.2.MyHununansHas —~ ycnyra  IpeoCTaBiseTcs Y IIOMHOMOYEHHBIM OpraHomM
anvuHHCcTpanuu ['oposckoro okpyra Illatypa MockoBckoi o6macTH.

23.1lpu  mpemocTaBIeHHH MYHULMIAIBHOH  YCIYyrW  YIONHOMOYEHHBIH  Opran
B3aHMOJEHCTBYET C:

2.3.1. IllarypckuM yIpaBjieHHEM CONHATIBHOH 3allATEl HACEICHHS MunncrepcTBa
COIHAJIBHOTO pa3BUTHA MocKoBCKOi 00macTy;

2.3.2. Ornenom no Bonpocam murpamua MO MBI Poccuu «[larypckuiiy;

2.3.3. Otzenom 3AI'C mo ropoickoMy OKpYTy [MMatypa I'maBHoro ympasmenuss 3AI'C
MockoBckoit 061acTy.

24. Tlpu mnpenocTaBICHHM MYyHHIHIATEHOH yCIyrd YIIOJTHOMOYEHHOMY —Opramy
3anpemaercss TpeboBaTh OT 3asBUTENIA OCYIIECTBICHHS JIEHCTBHI, B TOM YHCIIE COTIACOBAHMIA,
HEOOXOIMMBIX JUIsl TIOTYYEHHS MYHHIIMIAIBHOM YCIIYIH M CES3AHHBIX ¢ OODAILCHHEM B HHBIE
TOCY/IapCTBEHHBIC OPraHblM OPraHU3allKy, 332 MCKJIOUEHHEM TOTYYeHHs YCIyT, BKIIOUYEHHBIX B
IIEPEYECHP YCIIYT, KOTOPhIE SBJSAIOTCS HEOOXOAMMBIMH M 00S3aTeNbHBIMHA I IPEJ0CTaBICHHS
MYHHIUITATIBHOH YCIyTH.

Onmucanue pesyabTaTa npeJocTaB/IeHUs MyHHIUNAJIbHON yCayrn

2.5. Pe3ynpraToM IpejioCTaBIEHUS MYHUIUIIATBHON YCIYTH SBISCTCS:

2.5.1. pemrerne 0 NpPEOCTABNCHHH MYyHHLIMNATBHOH YCIyrH 10 (OPME COITIACHO
[lpunoxennto 1 x HacTosmeMy AJMHHHCTPATUBHOMY pErJaMeHTy, B TOM dUHCIE B
3JIEKTPOHHOR (opMme B THYHOM KabmuHeTe 3asBUTENS, B CIIydae oaun 3assneHus uepes EITTY.

2.5.2. pemeHHe O IPENOCTABICHAM MYyHHIHMNAILHON YCIyrHm 10 (opMe COTJIacHO
[Ipunoxkennio 2 K HacTosAlIeMYy AJMHHHCTPATHBHOMY perjlaMeHTy, B TOM 4YHCIE B
SNIEKTPOHHOU (popMe B IMYHOM KabHHeTe 3asgBHTeNs, B Cllydae oaun 3assneHus yepes EITY.

Cpoxk npegocran/ieHHst MyHHINNIAJBHOMH YCJIYTH, B TOMYHCIE € Y4€TOM HE00X0IHMOCTH
o0pameHHs B OPraHH3alHH, YYACTBYIOIHE B IPEA0CTABICHHH MYHHIMIAILHON YCIyTH,
CPOK NPHOCTAHOBJICHHSA NMPeJ0CTABJICHH MYHHIUIIATbHOMH YC/IYIH, CPOK BbIIA4H
(HanpaBJ/ieHHS) JOKYMEHTOB, ABJISIIOIHXCH Pe3y/ILTATOM NMPeI0CTABICHHSA
MYHHIHIAJIBLHOM yeayru

2.6. 3asBieHHs O TPENOCTABICHHH MYHHIHMOATEHON YCIyTH —paccMaTpHBalOTCA
YIIOITHOMOYEHHEIMH OpraHaMu B Cpok He Oosiee 6 pabodux JHe#l co JIHA HX MOJIY4EeHH:, B
TE4YeHHE KOTOPOro:

- PETHCTPHPYETCS 3anpoc 3asBUTEN O IPEAOCTaBICHHH MyHUIUNIAIBLHOM yCIyry;

- 3alpoC pacCMaTpPHBACTCS OpPraHM3alUsAMH, YYacTBYIOIMUMH B IIPEJOCTaBICHHH
MYHHIHITAJIEHON YCIIYTH;

- NPUHAMAETCS peIIeHHe O IIpefocTaBiIeHHH IHO0 00 OTKase B IIPEAOCTaBIEHUH
MYHHUIHUIIAIBHON YCIYTH.

CocTaB, IOCIeIOBAaTEIbHOCTE M CPOKH BBINOJHEHHS aJMHHHCTPATHBHBEIX IIPOLENYD
(ne#cTBHM) IIPH MPEIOCTAaBICHHH MYHHIMIAIBHOH yCIyru ycTaHoBieHBl B Ilpuioxenun 6 K
HacToAIIeMy AIMHHHCTPAaTHBHOMY PErjlaMeHTy.

B cpox, He mnpeBbIuaOmui 6 pabounx AHEH CO [HHS DPErHCTpalMy 3adBICHUS H
JIOKYMEHTOB, HEOOXOJUMBIX IS NIPeJOCTABJICHHS MYHUIMIIAILHON YCIYTH, Y TIOIHOMOYEHHBIH
OpraH HampaBiseT 3asBHTENIO CIIOCO0OM YKA3aHHOM B 3adBJICHHH, OIMH H3 pPE3Y/IbTaTOB,
yKa3aHHBIX B IyYHKTE 2.5 AIMHHHCTPATHBHOI'O PErilaMeHTa.
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HopmaTuBHBIe IPaBOBBIE AKTHI, PeryIHpy0InHe NPeJocTaABIEHHE
MYHHIHNAJILHOH yCIyIrH

2.7. [TlepeueHb HOPMATHBHBEIX IIPABOBEIX aKTOB, PEryIUPYIOIIKUX IIPEJOCTABICHHE
MyHUIHIIAIBHOH YCIYrd (C yKa3saHMEM HX DEKBH3HTOB ¥ HCTOYHHKOB O(HIHAIBHOIO
omyOIMKOBaHus), B (pelepabHOM rocyapeTBeHHON HH(OPMAHOHHONCHCTEME «DenepanbHblii
PEECTpP roCy1apCTBEHHBIX M MyHUIUNANBHBIX YCIIyT (GpyHkmmii)»u Ha EITTY:

- @esepaibHeli 3akon ot 27.07.2010 r. Ne 210-®3 «O6 opraHH3amuy OpeiOCTABICHAS
rOCyTapCTBCHHBIX H MYHHIHIIAIBHBIX YCIyr» (nanee — Penepanbusiii 3akon Ne 210-P3);

- QenepaibHblii 3ak0H 0T 24.07.1998 1. Ne 124-®3 «O6 OCHOBHBIX TapaHTHAX NPAB
pedenka B Poccuiickoit Mepepammmy;

- @ezepanbubii 3akoH 0T 06.10.1999 r. Ne 184-®3 «O6 o6mHX NPHHIHIAX OPraHH3aAIHK
3aKOHOJATENBHBIX (NPEACTABUTEIBHBIX) H HCIIONHUTEIBHBIX OPraHoB rOCYIapCTBEHHON BIACTH
cybbekToB Poccuiickoit ®enepaunuy (@epepansusii 3akon ot 06.10.2003 r. Ne 131-®3 «06
00IIMX NPHHIKMIAX OPraHU3allMi MECTHOTO caMoyInpaBieHus B Poccuiickoit Meepamumy);

- Iocranosnenne anmunucTpanuu I'opomckoro okpyra Illarypa MockoBckoit o6mactu
«O0 opraHu3alMy OTABIXA, 03I0POBICHAS M 3aHATOCTH JETE 1 MOJIOJIEXKH B [ 0pOICKOM OKpyTe
aTypa» (NpUHUMAETCS €XKETO/THO).

HcuepnrbiBaomuii nepevyeHb JOKYMEHTOB H CBeI€HHI, HCOOX0AUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBLIMH AKTAMH ISl IPEJ0CTABJICHHSI MYy HHIMIAILHOI YCJIyra 0
YCIyr, KOTOphIE SIBJIAKTCH He00X0AHMBIMH H 00513aTe/ILHBIMH /IS IIPEI0CTABJICHHS
MYHHUHIIAJIbHOH yCIyrH, HOAJIeKAIUX NPEACTABIEHHIO 3asiBHTEIEM, CII0CO0LI HX
NOJIy9eHHs 3aABHTEIeM, B TOM YHcIe B 3J1eKTPOHHO (hopMe, MOPAIOK HX MpPeICTABICHHS

2.8.  Jlns noiyyeHHs MyHHUIUTIATBHON YCIyTH 3assBUTEIb NPEICTABJISET:

2.8.1. 3agBneHne o0 INpelOCTaBICHUM MYHHUIHMNAIBHOH YCIyrH 1o (opme, COTIaCHO
[Tpunoxenuto 4 kK HacToAMEMY ATMHHHCTPATHBHOMY PETIAMEHTY.

B cmyuyae mnampaBnenus 3asBieHus mnocpenctsom EINTY (PIITY) dopmupoBanue
3asBJICHHS OCYIUECTBIISICTCS IIOCPEACTBOM 3allOJIHEHUS WHTEepakTHBHOW (opmbl Ha EIITY
(PIII'Y) 6e3 He0OX0AMMOCTH JOIOIHUTEIBHON 1101a4YH 3asBJIeHHS B KaKoH-1ub0 uHoit dpopmMme.

B 3agBneHMHM Tak)ke YyKa3blBaeTCsS OOWH H3 CIEAYIOIHUX CIIOCOOOB HAampaBICHUS
pe3yJbTaTa NpeJ0CTaBICHUS MyHUITUIAIBHOH YCITyTH:

- B (dopMe DIEKTPOHHOrO MOKyMEHTa B Ju4yHOM Kadbunere nHa EIII'Y (PIIIY);
JIOTIOJTHUTENEHO Ha OyMaKHOM HOCHTENIE B BHIE pacledyaTaHHOro 3K3EMIUIAPA 3JIEKTPOHHOIO
JOKyMEHTa B Y IIOJIHOMOYEHHOM Oprane, MHOTO(YHKIHOHAIBEHOM IIEHTPE;

- Ha OyMa)>XHOM HOCHTeNle B YIIOJIHOMOYEHHOM OpraHe, MHOTO(YHKIMOHAILHOM IIEHTPE
(yka3pIBaeTCs B ClIydae, €CJIH pe3yJbTarT, COrjJacHO HOPMAaTHBHOMY IIPAaBOBOMY aKTy, BbLAACTCS
HCKITFOYHTETHHO Ha OyMajkHOM HJIH HHOM HOCHTEIE).

2.8.2. JIOKYMEHT, YIOCTOBEPSIOIIHIH THYHOCTD 3asBUTEIISl, [IPEJACTABUTEII.

B cnyuae wampaBneHus 3asBieHus nocpexctsom EIIIY ceenenus W3 IOKyMeHTa,
YIOCTOBEPSIOIIErO JINYHOCTE 3asBUTENSA, (HOPMUPYIOTCS IIPH NOATBEPIKACHHH YYETHOH 3aIIUCH B
EmuHoit cucreMe wuaeHTHQHUKamuM W ayTeHTHukarmuu (manee — ECHA) wu3 cocrasa
COOTBETCTBYIOIIUX JaHHBIX YKa3aHHOH YYETHOH 3alHCH M MOTYT OBITh IIPOBEPEHBI IIyTEM
HAIIPaBJIEHHSA 3ampoca C WUCIIOJIB30BAHHEM CHCTEMBI MEJKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMozelicTBud. CTaTyc yueTHO# 3amic JoIDKeH ObITh «IloaTBepKaAeHHAS.

B ciyuae ecnu 3asgBiIeHHE 10]aeTcs MPEACTABUTEIEM, IOTOJHATEIFHO MPEIOCTaB/IAETCA
JOKYMEHT, TIO{TBEPKJAFOIIHil TOJTHOMOYHS IIPEACTaBUTENs NeHCTBOBATE OT UMEHH 3asBUTEIIS.

2.9. 3BasBieHHs M IpHIAraeMble JOKYMEHTHI, yKa3aHHble B IyHKTax 2.8.1 u 282
HACTOALIETO AJIMHHHCTPAaTUBHOTO  PErJaMeHTa, HaIpaBJIsIOTCSA (momaroTcs) B
VIOMHOMOYEHHBIH OpraH B 3JIGKTPOHHOM (opMe IyTeM 3anojHeHus (OpMbl 3ampoca Yepes
nuuHbI kabuner va EINTY (PIITY).
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HcdepnbiBalomuii nepeveHs 10KYMEHTOB H CBe/IeHHi,

He00XO0MMBIX BCOOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH JUIsl
TPEIOCTABICHHSI MYHUIHIAILHOH YCIYTH, KOTOPbIe HAXOUSATCS B PACHOPSKEHHH 0PraHoB
MECTHOT0 CAMOYIIPABJICHHSA H HHBIX OPraHoOB, Y9aCTBYIOIIMX B NPEI0CTABICHHH
MYHHIHIAJIbHOH YCJIyru

2.10. Tlepeyenb IOKYMEHTOB, MOATBEPXIAIONIMX MPABO 3asBUTENs Ha MOJIyYeHUe
YCIYTH, B TOM YHMCI€ NPHHAJUIKHOCTh PeOEHKA K KATEeTOPHSM, OIpeJeIeHHbIM B MyHKTe 1.2.
HaCTOAIIEro AJIMHHHCTPAaTHBHOIO PerjlaMeHTa:

- MOKYMEHT, MOATBEPIKIAIOIINH CTaTyC NeTeH-CHPOT U AeTel, ocTaBmuxcs 6e3 moneyeHus
ponuTelei, BEIIAHHBIH OpraHaMy ONEKH W MONEYHTENBCTBA 10 MECTY JKHTEIbCTBA;

- KOMHS 3aKIIOYCHHS TICHXO0JION0-MENMKO-TIEIAr0THYECKON KOMHCCHH, TIOATBEPKIAIOIIETO
HEJIOCTATKH B (PH3HYECKOM M (WITH) ICHXUYECKOM Pa3sBHTHH;

- KOmMA JOKYMEHTa, BBIIAHHOTO TEPPUTOPHAIBHEIM OpPraHOM BHYTPEHHHX eI,
NOATBEpKAatomero  Gakrt Toro, 9YTo pebeHOK CTal JKePTBOM  BOOPYKEHHOIO H
MEXHAIMOHAIBHOTO KOHQJMKTA, HWIA KONMHS IOKYMEHTa, BBIIAHHOTO TEPPHTOPHUATEHBIM
opranoM MunucreperBa Poccuiickoit ®enepanuu mo genaM  rpakgaHcKod  060pOHEL
9pEe3BBIYAMHBIM  CHTyaUHsAM H  JIHKBHAAIMH  IIOCIEACTBHII  CTHXMHHBIX  O€ICTBHIi,
HOATBEPAKAIOMETo (akT TOro, 4TO PeGEHOK MOCTpafal OT SKOJOTHUECKOH, TeXHOTeHHOM
KaTacTpo(bl HIIH CTHXHHHOTO OeACTBHS;

- KONHHM MOKYMEHTa, IIOATBEPXJAIOIIEr0 CTAaTyC BHIHYKACHHOTO II€PECENICHIa, HIIH
AOKYMEHTa, MOATBEPIKIAIOIEro cTaTyc O€KEeHIa, BBEIJAHHOTO TePPHUTOPHAIBHBIMH OpPraHaMH
DenepanbHON MUTPAIMOHHOM CITyKOBI,

- KONHA JIOKYMEHTa, BBIJAHHOIO YIOJHOMOYCHHBIM OpPraHOM B COOTBETCTBHH C
3akoHozaTenbecTBOM Poccuiickoit @enepaliy, TOATBEPIKIAIONIEr0 COBEPIICHUE B OTHOLIEHHH
pebeHka HacHIIUS;

- KONMsS CIpPaBKM OpraHa COLHAJIBHOM 3alllUTHl HACEJEHHS O IMPH3HAHUH CEMBHU
MaJIOUMYLIEH;

- CIIpaBKa O CPEIHEIYIICBOM J0XO0/E;

- CIIpaBKa ¢ MecTa paboThl poAuTeNs (3aKOHHOT'O NIPEJCTABUTENS);

- JOKYMEHT, TMOATBepXkaamoui obOydeHue pebeHka B  00meobpazoBaTenIbHON
OpraHH3alHH;

- aKT 0o0CJIeIOBaHM JKHIMIIHO-OBITOBBIX YCIOBHH € IOJAPOOHBIM OIHMCAHHEM TPYAHOMH
JKA3HEHHOH CHTYaIMH, KOTopas 00BeKTHBHO HapyIIUIa )KU3HEIEATEIBHOCTh PeOeHKa,;

- CIpaBKa O TOM, YTO CBeJeHHs 00 oTie pedeHKa BHECEHBI B 3allUCh aKTa O POKACHUHU HA
OCHOBaHHH 3asBJICHUs MaTepH pebenka (crpaska Gpopmsr N 0-25);

- CBUJIETEILCTBO O CMEPTH OJJHOTO M3 POJUTENEH;

- ompezeneHue (IOCTAHOBIEHHE) CyAa O IPH3HAHHMH LA OE3BECTHO OTCYTCTBYIOIIHM
(ymeprimm);

- pellieHHe Cya O JHUIIeHHH POJUTENECKHX NpaB (OrpaHHYEHHH B POJAUTENBCKHUX IIPABAX);

- CIpaBKa O HaJIMYUH y pebeHKa, He SBISIOMIErocs MHBAIMIOM, 3a00JI€BaHHS IETHAKHS
(bopma, yTBepxkieHHas pacmopspkeHHeM Komurera mo 3apaBooxpanennio orT 12.05.2014 Ne
173-p), BbIIaHHAS yUPEXKAEHUEM 3/IPaBOOXPAHCHHUS,

- CBeJICHHS, MOATBepxkaaionme (paxr rubenn poautens (3aKOHHOTO MPEICTABUTENS) IPH
HCIIOJIHEHHH CJIy)KeOHBIX 003aHHOCTEH;

- JIOKYMEHT, NMOJTBEPKAAIONIMA HAX0XKJCHHe peOeHKa Ha y4eTe B KOMHCCHAX IO JeIaM
HECOBEPLICHHOIETHUX H 3aLUTE UX IIPAB;

- TOKYMEHT, TOATBEPXNAIOMUI HaX0XKIeHHe peOeHKa Ha yveTe B IOAPA3JCICHHUAX 110
JiesIaM HEeCOBEPIIEHHOIETHHX TePPUTOPHATBHBIX opraHos MB/I;

-KONHs JOKyMEHTa, OQOPMICHHOTO MO Pe3y/bTaTaM pacciiel0BaHus HECYACTHOTO CIry4as
Ha IIPOHU3BO/ICTBE;

-CTIpaBKa, 3aK/II0YEHHe M HHOM JOKYMEHT, OATBEPK QIO MHBATHHOCTh OJTHOTO 13
ponuTenei;
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- MOKYMEHT, NOATBEpXKIAoMHi rubenb (cMepTsh) poxutens pebeHKa, MPOXOIUBIIETO
BOCHHYIO CIIyXk0y, ciy:k0y B opraHax BHYTPeHHHX zel, chucTeme MUC Poccun, Beencraue
YBCHbsl MJIH HHOT'O TIOBPEXKACHHUA 30POBbA, IOIYICHHBIX B CBA3M C BHIIOJHEHHEM CITyKeBGHEIX
00s13aHHOCTeH, TU6O BCIEICTBHE 3a60NEBAHMS, MOIYIeHHOTOB HEPHO/T IPOXOKICHHS CITYKOBIL,
00 3aKIIOYeHHe BOCHHO-BPadeGHOM KOMHCCHH, IOATBEPIK/IAIOMICE, YTO CMEPTh YKa3aHHOIO
TPaX/IAHUHA, YBOJIECHHOTO CO CIyKOBl, HACTYNMIA BCIEACTBHE TPABMBI, MOJIYYEHHOH npu
HCTIOJHEHUH  CITY)KEOHBIX OOS3aHHOCTEH, JOKYMEHT, NOJTBEpXIAMOMMI B YCTaHOBJICHHOM
NOpAAKE NPU3HAHUE YKA3aHHOTO TPaKJIaHUHA OE3BECTHO OTCYTCTBYIOIIUM HIIH OOBSIBICHHE €0
YMEPIITHM IIPH BBITOJTHEHHH CITYKeOHBIX 00s3aHHOCTEIH;

- JOKYMEHT, NOATBEPKIAIONIMH, YTO HHBAIMIHOCTh HACTYIMIIA BCIECICTBHE PAHEHHS,
KOHTY3HH, yBEUbsl HJIH 3a00N€BaHKs, OJTYYEHHBIX B IIEPHOJ IPOXOXKIEHHUS CITyKObI;

- CIpaBKa O HAXOXKICHAM HECOBEPLICHHONETHHX B CTALHOHAPHBIX OpPraHM3AIHAX
COIHANIEHOTO 0OCITy)KHBaHUS HACEIICHHUS;

- UHBIE JOKYMEHTBL.

2.11.Tlpy nNpemoCTaBIEHHH MYHHIHNATHLHOM YCIYTH 3anpemraercs TpeboBath OT
3asgBUTEJIA:

2.11.1. TlpencraBneHus NOKYMEHTOB M HH(OPMALMH MM OCYINECTBJICHHs NEHCTBHIA,
NPEICTAaBICHUE MJIM OCYINECTBICHHE KOTOPBIX HE NPETyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMH
AKTaMH, PpEryJMpyIOIMMH OTHOIIEHHs, BO3HHKAIOI(HE B CBSA3H C IPENOCTABICHHEM
MYHHITHIIATIEHOH YCIIYTH.

2.11.2. TlpencraBneHuss IOKYMEHTOB W WH(OPMAIMM, KOTOPHIE B COOTBETCTBHH C
HOPMAaTHBHBIMH TPaBOBBIMH akTamu Poccuiickoit Denmeparum u MockoBckol o6macTu,
MyHHLHUNAIBHBIMA  NIPaBOBBIMHM ~ aKTaMM aJMUHMCTpauuu ['opoxckoro okpyra Illarypa
Mockosckoi  06nmacTH, HaXOAATCS B PAacHOPSUKEHHHM — OPraHoB,  IIPENOCTABIISIOIINX
MYHHIHUIAIBHYIO YCIIYTy, FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYINPABIEHHS U
(MJH) 110J1BEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpPraHaM H OpraHaM MECTHOIO CaMOYIIPaBICHHUS
OpraHM3alHii, y4acTBYIOIUHX B IIPEJOCTABICHHH MYHHIHIAIBHBIX YCIyT, 3a HCKIIOYCHHEM
JIOKYMEHTOB,YKa3aHHBIX B 4acTH 6 ctaThu 7 QenepanbHoro 3axona Ne 210-03.

2.11.3. IlpencTaBnenus JOKYMEHTOB M HH)OPMALMH, OTCYTCTBHE M (HJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIHCh IPH II€PBOHAYAIBHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX [UI1 MPEJOCTaBICHUS MYHWIUIIATBHOW yciayrd, Iubo B
IPeIOCTABIEHUHA MYHHIMIIAILHON YCIYTH,3a HCKIIIOUCHHEM CIIEAYIOLIHX C/Iy4Yaes:

- H3MEHEHHE TpeOOoBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS MPEI0CTABICHHS
MYHHIUIAIBHOH YCIIyTH, [OCJe IEepPBOHAYAIbHOH I10J1a4d 3asABJICHHS O MPeI0CTABICHHH
MYHHUIIMNIAJIEHOM YCIIYTH;

- HauMuyhe OmMOOK B 3asdBICHHH O IPEAOCTaBICHHMH MYHHIMNAIBLHOH YCIYyTH U
JIOKYMEHTaX, MMOJAaHHBIX 3asBHTENIEM IIOCIe NIEPBOHAYAIBHOIO OTKa3a B MPHEME JOKYMEHTOB,
HEOOXOMUMBIX JUI IPEJOCTABICHUA MYHUUHNAIBHOH YCIyrd, JUOO B INpPEelIOCTAaBICHUH
MyHHUIUNIAJIBHOM YCIYI' U He BKIIIOYCHHBIX B IIPE/ICTaBICHHBIH paHee KOMILIEKT JJOKYMEHTOB;

- MCTEYCHHME CpoKa MACHUCTBHA JOKYMEHTOB MJIM W3MEHEHHE HMHQOpMaLUH I0Cye
IepBOHAYANEHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOOUMBIX M IpeJoCTaBICHUS
MYHHIHITAJIBHOM YCIIyTrH, TMOO0 B MpeaoCcTaBICHHH MyHHIIUNIAIBEHOH yCIIyTH;

BBISIBJIEHHE JIOKYMEHTAJIBHO IOATBEPIKIEHHOro (akTa (IPHU3HAKOB) OMIMOOYHOTO UM
MPOTHUBOIIPAaBHOrO aelicTBus (Oe3neiicTBHs) JOKHOCTHOIO JIMIA YIIOJHOMOYECHHOIO OpraHa,
cayxaiiero, paboTHHKA MHOrOQYHKIHOHAJIBHOIO  LEHTpa, pabOTHHKA OpraHM3alluy,
npeaycMoTpeHHod uacthio 1.1 cratem 16 ®enepansnoro 3akonma Ne 210-@3, mpu
MEPBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOJHMMBIX JUI IIPEJOCTaBJICHHMS
MyHHIHIIAIBHOM yCIyrH, MO0 B INPENOCTABIEHHHM MYHHLHUIIAILHONH YCIYyrH, O 4YeM B
NMCEMEHHOM BHJE 3a IOAMHUCHI0 PYKOBOJUTENS YIOTHOMOYEHHOIO OpraHa, pPyKOBOIHTENS
MHOTO(YHKIIMOHAJILHOTO LEHTpa IIPH IEPBOHAYAILHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEe0OXOIUMBIX JUIATIPEIOCTABICHUS MyHUIIUTIATBHOH yCIyTH, MO0 PyKOBOAUTEIS OpraHU3aliH,
npeaycMoTpeHHoi 4acteio 1.1 craTem 16 @enepansnoro zaxona Ne 210-O03, yeemomiisercs
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3asiBUTEIb, a TAKXKE IIPHHOCATCS U3BUHEHUS 34 JOCTaBJICHHEIC Heyuoﬁcma.

Hcuepnbisaromuii nepevens ocHOBAaHMIA /ISl 0TKA32 B npueMe J0KYMEHTOB, HE00X0AHMBIX
AJIS NPE0CTAB/ICHHSI MYHHIHIIAILHOM yCaIyrH

2.12. OcHOBaHHAMH T4 OTKa3a B IPUEME K PacCMOTPEHHIO JTOKYMEHTOB, HEOOXOIHMEIX
JUISL IPEJIOCTABIICHU S MYHUIIHITAIEHON YCIIYTH, SBISIOTCA:

2.12.1. Tlpencranenuble B 3IEKTPOHHOH (OpME IOKYMEHTEL KOTOpBIE IOJalOTCs
3adBHTENICM BHE DPaMOK MEKBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOeHCTBUS, cozmepykaT
TOBPEXKCHHUS, HAMIAE KOTOPEIX HE IIO3BOJISET B MOTHOM 00'heMe HCIIONE30BATE HH(MOPMALMIO
¥ CBE/IEHUS, CONepXKALIUeCs B IOKYMEHTaX JJisl IPe0CTABICHHS YCIIYTH.

2.12.2. TlpencraBieHHble JOKYMEHTBI COMEPIKAT MCIPABICHHS TEKCTa, HE 3aBEPEHHEBIE B
MOPsi/IKE, YCTAHOBICHHOM 3aKOHOJIATeNbCTBOM Poccuiickoit deeparu.

2.12.3. 3asBeHue NM0JaHO JHIIOM, HE MMEIOUHM TI0JIHOMOYHI IIPECTAaBISATh HHTEPECHI
3asiBUTEIIA:

B CIIy4ae MpPEJCTAB/ICHHs 3asBICHAS B 3JIEKTPOHHOH (OpMe, yCTaHOBIEHHE IyTeM
HAlPAB/IEHUs 3alPOCa C HCMOIL30BAHHEM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBHS OTCYTCTBHE MIIH HECOOTBETCTBHE CBEICHHH MOATBEP:KIAIONIMI MTOIHOMOYHUS
NPEICTABIATE 3asBUTEIS;

B TIPEJICTABJICHHOM 3asBIICHHH, OTCYTCTBYET JOKYMEHT, MOATBEPIKAAIOIIMI ITOTHOMOTHS
NPEICTABIATE 3asBUTEIS.

2.12.4. Tlpencrasnennsle 3asBUTEIEM HOKYMEHTBI yTPATHIH CHITY HA MOMEHT OOPAILeHHs
32 IOJIy4YeHHEM  YCJIyrd  (DOKYMEHTBI,  YJOCTOBEPSICINME  JIMYHOCTh, JOKYMEHTHI,
IOATBEPKIAIOIHE TOTHOMOYHS MPEICTABUTENIS).

2.12.5. HemomHoe 3amojHeHne 00s3aTebHEIX T0JeH B (JopMe 3ampocao MpefocTaBIeHHI
YCIIYTH (HEJOCTOBEPHOE, HEMPABHIILHOE).

2.12.6. Ilonava 3asBIE€HHS O NPENOCTABICHUHN YCIYTH M JIOKYMEHTOB, HEOOXOXHMEIX IS
IPE/IOCTABJIEHUS YCIYTH, B SIEKTPOHHOH (opMe ¢ HApYIICHHEM YCTaHOBJICHHBIX TPeGOBAHHH.

2.12.7. 3asiBneHne momaHO B OpraH MECTHOIO CAMOYIIPABIEHMS HJIM OPraHH3alHIo, B
II0JIHOMOYHS KOTOPBIX HE BXOJHUT IIPEIOCTABICHHEYCIIyTH.

HcyepnpiBalomuii nepeyeHs 0CHOBAHMIA /ISl IPHOCTAHOBJICHHS HJIH 0TKA3a B
NpeJ0CTABICHHH MYHHIIHIAILHOMN YCayru

2.13. OcHoBanus Ul 0TKa3a B IPEJIOCTABICHHHN MYHHIUIIAIBEHOM YCIIyTH:
- OTCYTCTBHEC OCHOBaHHH I IIpCaOoCTaBIICHUA MYHHHHIIQHBHOfI YCIIyTH;
- IpeJICTaBlIeHHe 3asdBUTEIEM HEIOCTOBEPHBIX CBEICHUN H JOKyMEHTOB.

IMopsinok, pazmMep U OCHOBAHHS B3HMAHHSI IrOCY1apPCTBEHHO MOMIMHBI HJIH HHOH 0OMJIATEI,
B3HMaeMoii 32 mpeaocTaB/IeHHe MYHHUHIAJIbHOH YCJIYTH

2.14. TIlpemocTaBiieHne MyHHIMIIAIBHOMN YCIYTH OCYLIECTBIsIETCs OeCIIaTHO.

IMopsinok, pazMep H 0CHOBAHKS B3MMAHHS IJIATHI 32 NPEJ0CTABJICHHE YCIYT,KOTOpbIe
ABJISIIOTCS He0OX0AMMBIMH H 005132 TeJILHBIMH /ISl IIPEI0CTABJICHHS] MYHUINNAILHOI
YCJIyI'H, BKJIKYas HHGOPMAIHIO 0 METOANKE pacyeTa pa3Mepa TaKoi MIaThl

2.15. TocymapcrTBeHHas TOLIIHHA M WHbIE IUIATEXH 3a IPEIOCTaBICHHE YCIYTH C
rpaxpannaa Poccuiickoit enepaniui He B3UMAIOTCAL.

MakcHMAaIbHbIN CPOK 0KHIAHHSA B 0YepeIH NPH 10Ja4e 3a1poca 0 npeocTaBjieHHn
MYHHMIHIAILHOMH YCJIYTH H IIPH NOJTYYeHHH pe3y/ihbTaTa MpeIocTaBIeHus
MYHHITHIIAJTBHOMH YCIyrH

2.16. MakcuManbHBEIT CPOK OXHIAHHS B OdepeJd Ipd TMoja4e 3ampoca o
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NpeaoCTaBICHHUH MYHHHHHaHbHOﬁ YCIYIH W IpH NOJIYyYEHHH pe3yibTara IpeaoCTaBICHUS

MYHUIMIATBHON YCIIyTd B YIIONHOMOUSHHOM OpPraHe WIH MHOTO(MYHKIHOHATHHOM LIEHTpe
cocrasseT He Oonee 15 MumyT.

CpoK 1 nopsi/I0K PerHcTPALMH 3a1POCA 3aABUTE/IS 0 IPE10CTABICHNH MYHHIHTIAJIbHOI
YCJIYyIH, B TOM YHCIIE B 3JIEKTPOHHOI opme

2.17.  Cpox perucTpaiuy 3asBIeHHS O TPEJOCTABICHHH MyHHLHTATEHOM yCIyru
TIOANEKAT PETHCTPAllMK B YIIONHOMOYEHHOM OpraHe B TedeHHme 1 paGoyero mHS co s
TIOXy4CHUS 3aABJICHHA W JOKYMCHTOB, HEOOXOIMMBIX JUI IPEIOCTABICHUsS MYHHIHIAILHOM
YCIYIH.

B cnyyae Hanuums ocHOBaHMI UL OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOMMMBIX UIs
NPEOCTABICHHA MYHHLMNAIBHOH  YCIIyTH, YKa3aHHBIX B nyHKTe 2.12  HacTosmero
AIIMHHHCTPaTHBHOTO PETIAMEHTA, YTIONHOMOYEHHBIA OpraH He TO3JHee CIIEYIOMEro 3a JHEM
TOCTYIUICHHA 3asBICHHUS M JOKYMCHTOB, HEOOXOAMMBIX JUISl MIPEOCTABJIEHNS MyHHIHIATLHOM
YCIyTd, paboyero [Hs, HANpapyisfeT 3asBUTENIO THOO0 ero MPejICTABUTENIO PelIeHHe 00 0TKase B
IpueMe JI0KyMEHTOB, HeOOXOJMMBIX UL IIPEIOCTaBICHAs MYHHIUIIAIEHON YCIyTH o hopMe,
NpUBeeHHOH B [IpHIoKeHHH 4 K HaCTOANIEMY AIMHHHCTPATUBHOMY PELIAMEHTY.

Tpeﬁonamm K IIOMEIEHHUAM, B KOTOPBIX IIPEA0CTABJIAETCA MYHHIUIIAJILHAS ydiyra

2.18.  MecTononoxkeHne aaMHHHCTPATHBHBIX 3/aHKH, B KOTOPHIX OCYIIECTBIIACTCS
IIPHEM 3asBICHUA U JIOKYMEHTOB, HEOOXOIUMBIX I/ IPEOCTABICHHS MYHUIIUITAIBHON YCIyTH,
a TaKke BbIJIa4a Pe3yJbTaTOB MIPEIOCTaBICHHS MYHHIHITAIBHON YCIYTH, JOKHO 00eCIeYnBaTh
yZnoOCTBO Uil TpaXkJaH C TOYKM 3PEHUsS IIEMIEXOJHON JOCTYMHOCTH OT OCTAHOBOK
00IeCTBEHHOTO TPAHCIOPTA.

B ciyuae, ecin nmeeTcss BO3MOKHOCTD OpraHH3allMk CTOSHKH (IIAPKOBKM) BO3JIE 37IaHUS
(CTpoeHHs), B KOTOPOM pa3MeNIeHO IOMeIeHHe [pHeMa W BBIIAYH  JOKYMEHTOB,
OpraHM30BBIBAETCA CTOAHKA (IApKOBKA) ISl IMYHOTO aBTOMOOHIIEHOTO TPAHCIIOPTA 3asBUTEIIEH,
3a moIp30BaHMe CTOAHKOH (ITapKOBKO#M) ¢ 3asBHTEIEH M1aTa HE B3UMAETCS.

Jlis DapKOBKH CHELHAIBHBIX AaBTOTPAHCIOPTHBIX CPEJICTB HHBAIHIOB HA CTOSHKE
(mapkoBKe) BeIensieTcs: He MeHee 10% MmecT (HO He MeHee OJHOrO Mecrta) Ui GecrIaTHON
IApKOBKHM TPAaHCIOPTHBIX CPEJCTB, ynpaBiasieMblx uHBanumamu [, I rpymm, a Ttaxoke
uaBaymaamMu Il rpynmer B mopsiike, ycraHoBieHHoM [IpaButensctBoM —Poccuiickoit
denepanyy, ¥ TPaHCIOPTHBIX CPENCTB, TNEPEBO3SIUX TaKUX WHBAIHAOB M (WIH) OETEH-
HHBAJIUIOB.

B memax obecrmeuyenus OecnpensSTCTBEHHOrO JOCTyIa 3asBHTENEHl, B TOM 4HCIE
NEepeBUTAIOIIMXCS Ha HMHBAIMIHBIX KOJICKAX, BXOJA B 3J@aHUE M IIOMELICHHs, B KOTOPBIX
IpefoCTaBIsSCTCS ~ MYHHUIMNANBHAs  yciyra, OOOpyAylOTcsS  IIaHAyCaMM, IIOPYYHSIMH,
TaKTHJIBHBIMH (KOHTPAacTHBIMH) IpEeIyNpeKAalOIUMH 3JIeMEHTaMH, HHBIMH CIENHaILHBEIMU
[IPUCHIOCOOJIEHUSAMH,  TO3BOJLIIOIIUMH  OOecleunTh  OecHpensTCTBEHHBI  JOCTYym U
liepe/IBUKEHHE MHBAIUIOB, B COOTBETCTBHHU C 3aKOHOJaTenbcTBOM Poccwmiickoit ®Penepanuu o
COL[MANIbHOM 3aIHATEe HHBATH/IOB.

LlenTpanpHBIi BXOZ B 3/aHHE YIIOJHOMOYEHHOIO OpraHa JO/DKeH OBITh 000pyJdoBaH
HH(POPMALHOHHON TabIHUKO# (BBIBECKOIT), colepakalieil HHPOpMaIHIO:

HalMEHOBaHHUE;

MECTOHAXO0K/ICHHUE U IOPUIHIECKHH axpec;

pexuM paboThl; rpaduK mpuema;

HOMepa Tes1e(POHOB [l CIIPaBOK.

[ToMemenus, B KOTOPBIX IPEJOCTABIAETCS MyHHIMIAAbHAs ycloyra, JOJDKHEI
COOTBETCTBOBATEH CAHUTAPHO-3ITHIEMUOJIOTHYECKHM IIPABHJIaM M HOPMATHBAM.

[ToMmelenus, B KOTOPBIX MPEIOCTaBIseTCA MyHHIUIAIbHAA YCIIyTa, OCHAIIAIOTCS!

IIPOTHBOIMOXKAPHOH CHCTEMOH U CPEICTBAMH II0KAPOTYILEHUS;
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CHCTEMOH OIIOBELIEHHUs O BOSHUKHOBEHUH UPE3BBYANHOM CUTYAaIlHH,CPECTBAMH OKa3aHHUs
IIEPBOH METULIMHCKOM [IOMOIIH;

TyaJIETHBIMH KOMHAaTaMH JIJIsl [IOCETHTEEHH.

3an oxunanus 3asButeneit ofopymyercs CTYJIbAMH, CKaMBSIMH, KOJHYECTBO KOTOPBHIX
ONpPENCIACTC HCXOAS M3 (DAKTHYECKOH HArpy3KM M BO3MOMKHOCTEH JUIT HX pasMelleHus B
[IOMEIIEHNH, & TaKKe HHPOPMAIHOHHEIMH CTEHIAMH,

TexeTe! MaTepuanoB, pasMeIEHHBIX Ha HHGOPMALIHOHHOM CTEHIIE, TIeYaTaroTCs YI00HBIM
Julsl 9TeHHUs WprdTOM, 6€3 HCIPABIEHHH, ¢ BEIIEICHIHEM HaNb0ee BAKHEIX MECT MIOJIY>KHPHBIM
mpudTom.

Mecra g sanonHenus 3asBIeHMI 00OPYAYIOTCA CTYNBSAMH, CTONAMH (CTOMKaM),
OlraHKam¥ 3agBICHHMA, IHCBMEHHBIMH IPHHAICKHOCTAMH.

Mecra npuema 3asButeneit 0GopyayioTcs HHGOPMALHOHHBIMU Ta6IHUKAMMT (BBIBeckamm)
C YKa3aHUEM:

HOMEpa KabMHeTa U HauMEeHOBaHHU OT/Ie)1a;

(hamunuy, UMeny M oTdecTBa (LOC/EAHEE — TIPH HAMYME), JODKHOCTH OTBETCTBEHHOTO
JIMIIA 3a [IPHEM JOKYMEHTOB;

rpadHka nprema 3agBHTEIIEH.

Paboyee MecTo KaX0ro OTBETCTBEHHOIO JIMIA 3a TMpPHEM IOKYMEHTOB, JOJKHO OBITH
000pyZOBaHO MEPCOHANBHBIM KOMIBIOTEPOM ¢ BO3MOXKHOCTBIO JIOCTYIIA K HEOGXOMAMBIM
HH(OPMAIMOHHBIM 0a3aM JaHHBIX, IEYATAIONMM YCTPOHCTBOM (IPHHTEPOM) M KOMHPYIOLIAM

YCTPOHCTBOM.
Jluuo, oTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JIOJUKHO MMETh HACTOIBHYIO TabIHYKy C
yKasaHHeM (aMuIMK, HMMEHH, OTYeCTBAa (IOCNIeIHee — NPH HAJIHYMH) U JODKHOCTH.

[Ipu mpetocTapIeHNH MyHHITUIIAIBEHOM YCIYTH HHBAIUAAM 00ECIIEUHBAIOTCA:

BO3MOXKHOCTE O€CIPENATCTBEHHOTO JOCTYNa K O00BEKTY (3HaHHI0, IMOMENIEHHIO), B
KOTOPOM IPEJIOCTABISIETCS MyHUIIUTIAIBHAS YCIIyTa,

BO3MOKHOCTE ~ CaMOCTOSITENIBHOIO  MEPEIBIKEHHS II0 TEPPUTOPHH, HA KOTOPOM
PacroIoXKeHbl 30aHHs U NIOMEIICHHs, B KOTOPEIX MPeJOCTaBIsAeTCs] MyHHIUIIAIBHAS yCIyTra, a
TAK)KE BXOJIa B TaKMe 0OBEKTHI M BBIXOJIA M3 HHUX, II0CA/IKH B TPAHCIIOPTHOE CPEICTBO M BEICAJKH
U3 HEro, B TOM YHCJIE C UCIIOJIB30BAaHHE KPEC)la-KOJISICKH;

CONIPOBOKJEHHE WHBAIHKI0B, HMEIOIUX CTOHKHE paccTpoicTBa (YHKIUH 3pEHHS H
CaMOCTOATENIBHOIO NEePEABUIKEHHS;

Ha/JIeXxallee pasMelneHue oOOpyJdoBaHUS H HocHTened HH(OpMaIHH, HeOOXOIHUMBIX
s obecrieyeHust OECHPENSITCTBEHHOIO MOCTYIAa HWHBANUIOB K  3JaHMSAMH IOMELNEHHSIM,
B KOTOPBLIX IPENOCTaBIISIETCS MYHHUIUINAIbHAS YCIyra, M K MYHHIHIAJIBHOM yCIyre ¢
YUETOM OIPaHHYEHUH UX KU3HEAESTEIbHOCTH;

nyOnupoBaHHe HeOOXOIHUMOH I/ HHBAJHAOB 3BYKOBOH W 3pHTENBHON HH(OpMamuu, a
Takyke HaJlucel, 3HaKOB M HHOM TeKCTOBOH M rpaduyeckodl HHPOPMALMHM 3HAKaAMH,
BBIIIOJIHEHHBIME pelibedhHO-ToYeuHbM mpudrom Bpaitis;

JIONYCK CYPAONEepeBOoIYHKa U TH(DIOCYPIOIEePEBOIIHKA;

JOMycK co0aku-IIpOBOAHMKA IIPH HAJIMYHH JOKYMEHTa, MOATBEPXKIAIIIETO €€
crenuanbHOoe OOy4yeHHe, Ha OOBEKTH! (37aHUs, IMOMEINEHHs), B KOTOPHIX IPEIOCTaBIIAIOTCS
MYHHUIAIIATBHAS yCIIyTa;

OKa3aHHe WHBAJIHAaM IIOMOINH B MPEOJOJCHHH 0apbepoB, MELIAIOIUX MTOMYYEHHIO UMH
MYHHITUIIATIBHOHN YCIIyTH HapaBHE ¢ APYTHMH JIMLIAMH.

IMoka3aTe JO0CTYIIHOCTH H Ka4eCTBA MYHHIHNIAJALHOMN YyC/IyrH

2.19. OcCHOBHBEIMH TIOKa3aTeISIMH HOCTYIIHOCTH IIPEAOCTABICHHUS MYHHIMIIAIBHON
YCIIYTH SIBIIAFOTCH:

HaJM4Ke MOJHON ¥ MOHATHOH HH(OPMALMH O NOpAJKe, CPOKaX H XOJE€ IPEeI0CTaB/ICHHS
MyHHIUINATGHOM yCIyrH B HH(OPMAIMOHHO-TENEKOMMYHHMKAIIMOHHBIX — CETAX  oOmiero
nob30BanHs (B TOM YHCIE B ceTH « MHTEepHET»), CpeACTBAX MaccoBOH HHpOpMAaLUH;
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BO3MOXKHOCTb IOJTy4eHHs 3asBUTEIEM YBEJIOMIIEHHH O IpeI0CTABICHHN MYHHIUTATBHOM
yenyru ¢ nomornsro EIINY (PIITY);

BO3MOXHOCTB TIOITy4eHHs HHPOPMAIHH O XO/Ie MPEAOCTABICHHS MyHHIANATBHO YCITyTH,
B TOM 9HCIIE C UCIIONE30BAHUEM HH(POPMAITHOHHO- KOMMYHHKAITHOHHEIX TEXHOJIOTHiA,

2.20. OcCHOBHEIMH IIOKA3aTEIMH KauecTBa IPEOCTABIEHHS MYHHIMIAIBHOH ycIyru
SABJISTFOTCSL:

CBOCBPEMCHHOCTh  IIPEIOCTABJICHHS MYHHMLHINATLHOH YCIYIM B COOTBETCTBHH CO
CTaH/IAPTOM €€  NPENOCTABJICHMS, YCTAHOBJIEHHBIM  HACTOSINHM  AJIMHHHCTPATHBHBIM
pEraMeHTOM;

MHHHMAITBHO BO3MOXHOE KOJHYECTBO B3aMMOJEHCTBHII IpakKIaHHMHA C JIOJKHOCTHLEIMH
JTAUAMH, y9aCTBYIOIUMH B IIPE/IOCTABICHUH MYHUIHIIATEHON YCTyTH;

OTCYTCTBHE OOOCHOBAaHHBIX 3KamoO Ha jeicTBus (GesmeiicTBHE) COTPYIHHKOB H HX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIICHHE K 3aIBHTEIISAM;

OTCYTCTBUC HApyMICHHH YCTaHOBJICHHBIX CPOKOB B IIPOLECCE IPEAOCTABICHUS
MYHUIUIAIBHON YCITyTH;

OTCYTCTBHE  3asBJCHMH 00 OCIApMBaHMM peIICHWH, jeifcTBuit  (GesmeiicTBHs)
YIIOIHOMOYEHHOTO OpraHa, €ro MO/KHOCTHBIX JIMI, [PUHHMAEMBIX (COBEPLIEHHBIX) IPH
NpeOCTABICHHY MYHHIMIIAIBHONH YCIYIH, 110 HTOraM PacCMOTPEHMSA, KOTOPBIX BBIHECEHBI
pereHus 06 y10BJIETBOPEHHH (YaCTHYHOM YJI0BIETBOPEHUH) TpeGoBaHmit 3asBuTeEH,

HHblie TpeGoBanusl, B TOM YHC/Ie YYHTHIBAKOIIHE 0COGEHHOCTH MPeI0CTABIEHHS
MYHHIUIAIBHOH YCIYyrH B MHOTO()YHKITHOHAILHBIX HEHTPAX,0c00eHHOCTH
NpeA0CTABJICHHSI MYHHUNNAILHOM YCIIYTH 110 9KCTePPHTOPHAIBHOMY NPHHIHILY H
0Cc00EeHHOCTH NpeI0cTABIeHHS MyHHIHUNAIBLHOI YCIYTH B 3J1eKTPOHHOI (hopMe

2.21. TIlpenocraBieHne MyHHIMNAILHOM YCIYIH 1[0 S5KCTEPPHTOPHATEHOMY MPHHIAILY
OCYLIECTBIISAETCS B YacTH OOECIeYECHHs BO3MOXKHOCTH I10/1aul 3asBIeHHi mocpeacTBoM EINTY
(PIII'Y) u noy4yeHus pe3yIbTaTa MyHHIHIIAIBHON YCIyTH B MHOTO(YHKIMOHAIBHOM IIEHTE.

2.22. 3asButenaM obecIeUHBACTCS BO3MOXKHOCTb [IPENCTABIEHHS 3asBICHHS B (opme
9JIEKTPOHHOIr0 AOKyMeHTa nocpeactsoM EITTY (PIITTY).

B cimydyae momaunm 3asenenus dyepe3 EIII'Y 3asButens WiIu ero mpejcTaBuUTENb
apropusyercs Ha EIII'Y nocpenctsom nmoarBepkaeHHOM yueTHoi 3amucu B ECHA, 3amonaser
3aABJICHHE O MPEJOCTABICHHH MYHHIMIAIBPHOH YCIYTH C MCIOJIh30BAHHEM HHTEPAKTHBHOM
(hOpPMEL B 3JIEKTPOHHOM BHJIE.

3anoNHEHHOE 3asBlIE€HHE O IPEJOCTABICHHHM MYHHIMIAILHOW YCIYTH OTHPABIISETCS
3agBUTENIEM BMECTE€ C MPHKPENJEHHBIMH  3JEKTPOHHBIMH  o0pa3aMH  JOKYMEHTOB,
HEeOOXOJMMBIMH I IPEAOCTABICHHS MYHHIIMNIAIEHON YCIyTH, B YIIOMHOMOYCHHBIH  Opra.
IIpu aBTopmu3auuu B ECHA 3asBieHHE O NPEIOCTABICHUM MYHHUUHMIAIBHONW YCIYTH CYMTAETCS
NOJIHCAHHBIMIIPOCTOH 2JIEKTPOHHOH ITOANHKCEHIO 3asBUTENS, IPeCTaBUTEIs, YIIOTHOMOUYEHHOTI0
Ha IIOJMHCAHKE 3asBICHUS.

Pesynprarhl mnpenocraBieHHs MYHHIHNAILHOM yCIIyrH, yKazaHHEIE B IyHKTe 2.5
HACTOSAMIEr0 AIMHHUCTPATHBHOTO PETJIAMEHTa, HANpPaBIIOTCA 3asBUTENIO, IPEICTABUTENIO B
nuyHbll kabuner Ha EIIIY B Qopme 31eKTpOHHOTO JOKYMEHTa, MONIUCAHHOTO YCHIIEHHOMH
KBATH(HUIIMPOBAHHOW 3JIEKTPOHHOH IOANHCBIO YIOTHOMOYEHHOIO OJDKHOCTHOTO JIHMIA
VI0IHOMOYEHHOr0 OpraHa B cjlydae HarnpasJIeHUs 3asBieHus mocpeactsom EIITY.

B ciyuae nampasienus 3asBieHHs mnocpenctsoM EINY pesynprar mnpenocrabieHus
MYHHUIMNAIBHOR YCIYTH TaKKe MOXeT OBITh BhIAaH 3asgBUTENIO Ha OyMaXKHOM HOCHTENE B
MHOrO(QYHKIIHOHAIHLHOM LEHTpe B IMOpPAAKE, IPEIyCMOTPEHHOM IIyHKTOM 6.4 HACTOAIIETO
AIMHHHCTPAaTHBHOI'O perjaMeHTa.

2.23. DIeKTPOHHBIE JOKYMEHTHI NPEACTABISIOTCS B CISAyOMuUX popmarax:a) xml - ams
(opMaIM30BaHHBIX JIOKYMEHTOB;

6) doc, docx, odt - mIsg JOKYMEHTOB C TEKCTOBBIM COJAEPKAHMEM, HE BKIFOYAIOIIAM
(hopMyJIBI (32 HCKITIOYEHHEM 0KYMEHTOB, yKa3aHHBIX B IIOJIYHKTE «B» HACTOALIETO [YHKTA);
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B) xls, xIsx, ods - 1 MoKyMeHTOB, COMIEPIKAIINX PACUETEL;

r) pdf, jpg, jpeg - JUIsl TOKYMEHTOB ¢ TEKCTOBBIM COACPKAHUEM, B TOM YHCIIEBK/IIOYAIOITHX
bopmyiel u (umm) rpaduveckue H306paKEHUS (32 MCKITIOYEHHEM [OKYMEHTOB, YKA3aHHEIX B
TIOMITYHKTE «B» HACTOAILErO IYHKTA), @ TAKXKe JOKYMEHTOR ¢ rpadHuecKumM COAEpIKaHHEM.

Jlomyckaercs  (popMHpOBaHHE  IIEKTPOHHOTO JAOKYMEHTa TyTeM CKaHHPOBAHH:A
HEHOCPE/CTBEHHO C OpUrHHANa JOKYMEHTa (HCIONB30BAHHE KOIHIA HEe [0MYyCKAETCS), KOTOPOe
OCYLICCTBIIACTCA C COXpPAHCHHEM OPHEHTAaliiM OPUTHMHAIA JOKyMeHTa Bpaspemrerns 300 - 500
dpi (MacmTab 1:1) ¢ HCIONB30BAHHEEM ClIe/IYFOIIIX PEXHUMOB:

- «4epHO-Oenblit» (IpH OTCYTCTBHH B JOKYMEHTE rpaduuecknx u300pakeHuit u (MIH)
IBETHOT'O TEKCTA);

- COTTCHKH ceporo» (IpH HAIMYMH B JOKYMEHTE TIpaQuuecknx H300paKeHni,
OTJIHYHBIX OT LBETHOTO I'paduIecKoro H3o0pakeHus);

- «UBETHOMY MM «PEXUM IOJHOH LBETONEpeadny (PH HATUYHN B JOKYMEHTEI[BETHEIX
rpauyeckux u300paxeHuii 1160 BETHOTO TEKCTA);

- COXPAaHCHHMEM BCEX AyTEHTHYHBIX MPH3HAKOB MOJUTMHHOCTH, & WMEHHO: rpadHyecKoit
IOJITHCH JIMLQA, II€YaTH, YIJIOBOT0 ITaMia OJ1aHKa;

- KOJIHYECTBO (DaiIOB JOJKHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB, KaKIBIH H3
KOTOPBIX COIEPYKUT TEKCTOBYIO M (MJIH) rpadHuecKyo HH(OPMAIIHIO.

DNeKTPOHHBIE JOKYMEHTHI JIOJKHBI 00€CIICUHBATE:

- BO3MOXKHOCTb HJICHTHOHIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B JOKYMEHTE; IS
JIOKYMEHTOB, COJAEPKALIMX CTPYKTYPUPOBAHHBIE 110 YacTAM, IJIaBaM, paszenam (IIoapasjernam)
JaHHBIC H 3aK/IaJIKH, 00ECIeUHBAIONINE IEPEXOEI TI0 OINIABICHHUIO B (HIIH) K COIEDKALIIMCS B
TEKCTE PHCYHKaM H TabJIHIam.

JloxyMeHTBI, IoIeXKalTue MpeIcTaBIeH o B (popmarax xls, xIsx umm ods,popMupyIOTCs B
BHJIE OT/IEJILHOTO 3JIEKTPOHHOTO JOKYMEHTA.

III. Cocras, nocex0BaTeILHOCTH M CPOKH BBINOIHEHHS 3/ IMAHUCTPATHBHBIX MPOLEAYD
(neficTBHii), TpeOOBAHHSA K NOPSAKY HX BBINOJHEHHs, B TOM YHC/IE 0C00eHHOCTH
BBINOJTHEHHS AIMHHHCTPATHBHBIX MPOLEAYD B )JIeKTPOHHOI popme

HcuepnpiBaromuii nepeyeHb aIMHHHCTPATUBHBIX IPOLEAYP

3.1. TlpemocraBneHHe MyHHIHMIANBHON YCIyrH BKIIOYaeT B cebd  ClIeAyromue
aJIMHUHHUCTPATHBHBIE IPOLIEIYPHIL:

NpoBepKa JOKYMEHTOB U PEerHCTPALIUs 3asdBIICHUS,

NoJIy4eHue creieHnii nocpeacteoM CMOB;

paccMOTpeHHE JOKYMEHTOB H CBEIEHHI,

IPUHATHE PELIeHHUS;

BBIIa4ya pe3yNbTaTa;

BHECCHHE pe3y/ibTaTa MyHHIUIIATLHOMN yCIYTH B peecTp.

Onucanue aJMUHUCTPATHBHBIX MpOIENyp mpejacraBieHo B IIpuwiokeHun 5 K
HacTosmeMy AJIMUHHCTPATUBHOMY PErJIaMEHTY.

Ilepeyenb aIMHHHCTPATHBHBIX Nponeayp (AeiicTBUil) NpH NpegoCTaABJIeHHN
MYHHIHIIAJILHOH YCJIYIH YCJIYT B 3JIeKTpOHHOMH opme

3.2. Ilpu mpemocTaBIeHHH MYHHIUIAIBHOH YCIYTH B 3JIEKTPOHHOH (opMme 3asBUTEIIO
obecreunBarOTCs: )

HonydeHue HMHGOPMANMK O TMOPSIKE M CPOKaxX IIPEJOCTABICHHS MYHHUIUNAIBHON
YCIyTH;

(opMHpOBaHHE 3asBICHUS,;

NpHeM W pervcTpands YTOJHOMOYEHHBIM OPraHOM 3asBJICHHS M HHBIX JOKYMEHTOB,
HeoOXOAMMBIX IS IPeI0CTaB/IEH S My HUIIUIIAIBHOH yCIIyTH;

TOJIy4EHHE PE3yIIbTaTa MPeOCTaBICHI MyHUIMIAIbHON YCIIyTH;
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TIOJTyIeHHE CBEICHHH O XO/Ie PACCMOTPEHHUS 3asBICHHS;

OCYIIECTBIICHAE OLCHKM KAa4eCTBa IPEeI0CTABIECHHS MYHUIHIATbHOIM YCIIyTH;

nocynebHoe (BHecynebHOoe) o6kanmoBaHue pelleHnd W neiicteuii  (GesneitcTus)
YnonHoMoueHHOTO oprana b0  melcTBH (GesnmeiicTBHE)  MOMKHOCTHBIX — JIHII

YIOIHOMOYEHHOrO  OpraHa,  IpeIOCTaBIISIONMEro MyHHULHIATBHYKO — YCOyry,  IHOO
MYHHIHUIAIBHOTO CITY’Kallero.

ITopsagok ocymecTBaenns AIMHHUCTPATHBHBIX poUeayp (neiicTBHiIl)
B 3JIeKTPOHHOI dopme

3.3. D®opMupoBaHHE 3asBICHHAL.

QopMHpOBaHHe 3aSBICHHS OCYILECTBIAETCS NOCPEACTBOM  3allOJHEHUs 3JIEKTPOHHOI
opmsr sassrenns Ha EIITY (PIIT'Y) Ge3 HeoGX0AMMOCTH HOMOTHUTEILHOI [I0JJa4H 3asBJICHUS
B Kakoi-1mibo uHoit hopme.

DopMaTHO-TOTHYECKas! POBEPKA chOPMUPOBAHHOTO 3ASBICHHS OCYIIECTBIISIETCH TIOCIIE
3AII0JTHCHHSA 3asBUTENIEM KaX/IO0TO U3 MOJIeH 51eKTpoHHOM hopmer 3assnenns. [Ipu BeisBIeHUN
HEKOPPCKTHO 3aMOIHEHHOIO IOJI 3NEKTPOHHON (DOPMBI 3asiBIICHHS 3asgBUTEb YBEIOMIISETCS O
XapakTepe BbIABICHHOM OIIMOKK M MOpS/IKE €¢ yCTpaHeHHs IOCPEICTBOM HH(POPMALHOHHOTO
COOOIIEHHS! HEITOCPEICTBEHHO B JJIEKTPOHHOM (hOpMe 3asiBIIeHHS.

ITpu GpopmMupoBaHHH 3asBIeHAA 3a9BUTEITIO 00ECIIeYMBAETCS:

BO3MOXXHOCTE KOIIHPOBaHHA U COXPAHEHUS 3asiBJICHUS H MHBIX JOKYMEHTOB, YKa3aHHEIX B
MyHKTE 2.9 HACTOSIET0 AJIMHHHUCTPATHBHOIO PErIaMeHTa, HeO6XOMUMEIX JUISl [PEOCTABIEHUS
MYHHITHIIAIBHOH YCITYTH;

BO3MOXKHOCTB II€YaTH Ha OyMa)KHOM HOCHTEJIE KOIHH JICKTPOHHON (OPMBI 3asBICHHUS,

COXpaHEHHUE paHee BBEJEHHBIX B JJIEKTPOHHYIO (DOpMYy 3asBiieHHMs 3HaueHHH B 000
MOMEHT II0 KEJIaHHIO MOJIb30BaTelsd, B TOM YHCJIe NPH BO3HHUKHOBEHHMHM ONIMOOK BBOIA H
BO3Bpate JUlsl [IOBTOPHOTO BBOJIA 3HAYEHHIL B 3JIEKTPOHHYIO (DOPMY 3asBICHHS,

3aII0JTHEHUE IMOJICH JJIEKTPOHHOH (OpMBI 3asBIEHHS] [0 Hayala BBOJA CBEIEHHUN
3a4BUTEJIEM C HCIOJIB30BAHHEM CBEJICHHMH, pasMelieHHbIX B ECHA, wu cBenenuf,
omydnukoBaHHbIX Ha EII'Y, B yacTH, Kacaromeiics cBe/IeHHIH, orcyrerByromux B ECUA;

BO3MOXHOCTh BEpHYTbCS Ha JIIOOOH W3 3TaloB 3allONHEHHs NIEKTPOHHOH (OpMEI
3asBJICHHS Oe3 MOTepH paHee BBEICHHOM HH(YOPMAIHH;

BO3MOXKHOCTB Aoctymna 3assutens Ha EINIY (PIIT'Y) k panee mojanHbIM UM 3asBICHUSM B
TEYECHHE HEe MEHEe OJHOTO Iojia, a TAK)Ke YaCTHYHO cHOPMHUPOBAHHBIX 3asABIECHHI — B TEYEHHE
He MeHee 3 MecsIeB.

CdopmupoBaHHOE M MOANMCAHHOE 3asBICHUE W WHBIE IOKYMEHTHI, HEOOXOIUMBIE IS
NPEOCTABJICHUS MYHHMIMIAIbHOH YCIYrd, HAmpaBisioTCst B YIIOJIHOMOYEHHBIH OpraH
nocpeacrsom EINIY (PIITY).

3.4. VmonHoMoueHHBIH opran ofecrmeymBaeT B CPoK He mosaHee 1 pabodero aHSA c
MoMeHTa nojadu 3agsiaeHusa Ha EIIIY (PIII'Y), a B ciaydae ero nocrymiieHus B HepabO4Mii WITH
Npa3IHUYHBIH [€Hb, — B CICAYIOLINH 3a HUM IepBbIi pabo4unii 1eHb:

IpHEM JOKYMEHTOB, HEOOXOOMMBIX MJIS TPEJOCTaBICHHS MYyHUIMNAILHONH YCIyrH, H
HarpapieHue 3asBUTEIIO IEKTPOHHOIO COODINEHNUS O TOCTYIUICHIH 3asBIICHHS;

PETUCTPALMIO 3asBJICHHS W HaNpaBleHHE 3asiBUTEIIC YBEIOMICHHS O pPETHCTpalUy
3asBieHUss b0 00 OTKaze B IpUeME JOKYMEHTOB, HEOOXOMUMBIX U TPEIOCTABICHUS
MYHHIIHITATBEHOMH YCITYTH.

3.5. DnexkTpoHHOe 3asBJIEHHEe CTAHOBUTCA JOCTYIHBIM JUIS JO/DKHOCTHOrO JIMIA
VII0JTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IIPUEM M PETHCTPALMIO 3asBICHUs (Jalee —
OTBETCTBEHHOE MJO/DKHOCTHOE JIMLO), B TOCYAapCTBEHHOH MH(OPMAlMOHHOH CHCTEMe,
UCIIOJIB3yeMOH YTIOJHOMOYCHHBIM OPraHoM Ui IPeAOCTaBJIECHHS MYHHIUIIAIBHON YCIIyTH
(nanee — I'MIC).

OTBeTCTBEHHOE TOJKHOCTHOE JIULIO:

IPOBEPSAET HAIMYME 3IIIEKTPOHHBIX 3asgBieHuH, noctymusmmx ¢ EIIIY (PIITY), c
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[ICPHOJIOM HE pexe 2 pa3 B JIEHE;

pacCMarpuBacT —IOCTYNMBIIME 3asBNCHHA M TPHIOXKEHHBIE 06pashl JOKYMEHTOB
(TOKyMeHTBHI);

TPOU3BOJMT ACHCTBHS B COOTBETCTBHH C IYHKTOM 3.4 HACTOSIIErO AJIMHHHCTPATHBHOIO
pernaMeHTa;

OCYWECTBIACT B TCYCHME 1 JHA aIMHHHCTPATMBHYIO MpPOLEAYPY (OPMUPOBAHHUS
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3asBuTem0 B KauecTBe pe3yABTATA IIPENOCTAEIICHUS MYHHLIHIATBHOR yCIyTH
00eCreunBaeTCsl BOSMOMKHOCTh MOJTYYEHH s JOKYMEHTa:

B (pOpMe SIEKTPOHHOTO JOKYMEHTA, TOMHCAHHOIO YCHICHHOM KBaJIH(HIMPOBAHHON
3JIEKTPOHHOH MONHUCHIO YIOJHOMOYEHHOIO J0/DKHOCTHOTO JTHNA YIIOJHOMOYEHHOTO oprasa,
HalIPaBJICHHOIO 3asBUTENIIO B JIHYHEIH KabuneT Ha EIITY (PIITY);

B BHAC OYM@KHOTO JOKYMEHTa, TMONTBEPAIOIIETO CONEPKAHHE DIEKTPOHHOTO
AOKYMEHTA, KOTOPbIH 3asBUTE/b IIOIyYaeT NpU IMIHOM 0OpaIleHHd B MHOTO(MYHKIHOHAILHOM
LIEHTpE.

3.7. Tlomyuenme uHdOpMAUMH O XOIE pPACCMOTpEHAs 3asBIEHHS H O pesyibTare
TNpe/IOCTaBICHUS MYyHUIUNIATBHOM YCIIyTH IPOU3BOIUTCSA B IMIHOM Kabuuete Ha EIII'Y (PIITY),
IpH  YCJIOBHM  ABTOPU3ALMH. 3asBUTENb HMEET BO3MOXHOCTE IIPOCMATPHBATh CTATYC
SJICKTPOHHOTO 3asABJICHHUA, & TaKXkKe HHGOPMALUIO 0 JaIbHEHIINX JISHCTBHX B IMUYHOM KabHHETE
110 COOCTBEHHO} MHULIHATHBE, B I000€E BpeEMs.

IIpn mpepocTaBieHHH MyHHIMIANLHOM YCIYIH B 3JIEKTPOHHOH (opMe 3asBHTENIIO
HaIlPaBJIIeTC:

YBEIOMJICHHE O NPHEME M PETHCTPAIMH 3aSABJICHHS U WHBIX JIOKYMEHTOB, HEOOXOIMMBIX
AT TOPENOCTABJICHHs MYHHIHIAIBHOH YCJIyrH, colepikalnee cBeieHUs o Qakre npuema
3ajBJICHHS M JOKYMEHTOB, HECOOXONMMBIX JUISl NPEJOCTaBICHHS MYHHUIMIAILHON YCIyTH, H
Hayalle IpoUeyphl NPEIOCTABICHHS MYHHUIMIIAIBHOH YCIYIH, a TakK)Ke CBEIECHHA O JaTe u
BPEMEHH OKOHYAHUS IPEOCTABICH s MyHHIUIAIBHOR YCIyrH THO0 MOTHBHPOBAHHLIN OTKA3 B
IPHEME TOKYMEHTOB, HEOOXOJUMBIX [ MIPEIOCTaBICHUS My HUILIMITATEHOM yCIIyTH;

YBEIOMJICHHE O Ppe3yJbTaTaX pPacCMOTPEHHs JIOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHHS ~ MYHHIMIAIBHOH  YCJIyTH, COIEpiKallee CBEACHHS O  [PHHATHH
MOJIOKHTEIBHOTO pEIIeHHss O MPEJOCTaBIeHHH MYHHIMIIATHHON YCIYrH W BO3MOXKHOCTH
HOJYYHTE PEe3yIbTaT MPEeI0CTAB/ICHHS MyHHIMIANLHOI yCIyri TH60 MOTUBUPOBAHHBIN OTKA3 B
NpeZI0CTaBIeHUH MYHUIIHITAILHOMN YCIyri.

3.8. OrneHka KayecTBa NPEAOCTABICHHS MYHAIUIAILHON YCIyTH,

Onenka xadecTBa TPEJOCTABICHUS MYHUIMIIATEHON YCIYIH OCYIIECTBIAETCS B
COOTBETCTBMM ¢ [IpaBMnaMu  OLEHKM rpakgaHamMu  3((PEeKTHBHOCTH AESTEIHLHOCTH
PYKOBOJHTENEH TEPPHUTOPUATBHBIX OPraHOB (elepabHbIX OPraHOB MCIOJIHUTEIBLHOH BJIACTH
(MX CTPYKTYPHBIX HOZpa3JIeIeHNil) C yUeTOM KauecTBa MPeJOCTaBICHIS HMH TOCYAapCTBEHHBIX
H MYHHUMIAJIBHBIX YCIyr, a TakKe IPUMEHEHHS pe3ylnbTaTOB YyKa3aHHOW OIEHKH Kak
OCHOBAaHMs Il TPHUHATHA  PEUIEHMH O  JOCPOYHOM  IpPEKpaIleHHH  HCIIOJTHEHHs
COOTBETCTBYIOLIMMH PYKOBOIAMUTEIIAMH CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEP)KICHHBIMH
nocraHoBineHueM [lpaButensctBa  Poccmiickoit  denepanmm ot 12.12.2012 Ne 1284 «O6
OLEHKE TrpaxJaHaMH OS(QQEKTHBHOCTH MEATEIBHOCTH PYKOBOAUTENEH TEPPHUTOPHATIBHBIX
OpratoB (pe/lepajIbHbIX OPraHOB MCIIOJIHHTEIBHON BJIACTH (MX CTPYKTYPHBIX I10/ipa3/ieieHui) U
TEPPUTOPHAIILHBIX OPraHOB TOCYIApCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErHOHATbHBIX
OTAENIeHHi) C y4eTOM KadecTBa INPEAOCTABIECHHs TOCYIapCTBEHHBIX YCIYI, PYKOBOJHTENIEH
MHOTO()YHKIIMOHAIBHBIX LIEHTPOB [IPEJOCTaBICHUs IOCYJaPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIyT
C YYeTOM KavecTBa OpraHU3allu{ MPe0CTaBICHUA TOCYyIapCTBEHHBIX U MyHHIUIIAIBHBIX YCIIYT,
a TaKke O NPHMEHEHHH pE3YJIbTaTOB YKa3aHHOM OLIGHKM KaK OCHOBAHMS [UIA IIPHHATHS
pELICHHH 0 JIOCPOYHOM IIPEKPAIlCHUH HCIIONHEHHS COOTBETCTBYIOIIMMH DPYKOBOAHTEJISIMH
CBOMX JIOJDKHOCTHBIX 00A3aHHOCTEH .

3.9. Bassureno o0ecreynBaeTCs BO3MOKHOCTE HANPABICHHS JKAIOOBI HA PELICHHS,
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ACHCTBMA  WaH  OesjielicTBHE  YIOJIHOMOYEHHOTO  OpraHa,  MOIDKHOCTHOLO JMna
YIIOJHOMOYEHHOTO OpraHa, J1u60 MyHHIHNATPHOTO CIIyJKAIIEr0 B COOTBETCTBHH CO CTATHEll
11.2 ®enepanproro 3akoma Ne 210-d3 u B TIOpsI/IKe, YCTaHOBICHHOM [OCTAHOBICHHEM
[IpaBuTenscra Poccuiickoit ®enepanuu ot 20.11.2012 Ne 1198

«O  enepanbHON rocyaapcTBEHHOMN HMHQOPMAIIMOHHON CHCTeMe, 0becnevYnBarome
nmponece 1ocynedHoro, (BHeCyneOHOro) 00KanoBaHHA PelIeHHH W AeiHCTBHIL (6e3neiicTBus),
COBEPIICHHBIX IPH IPEIOCTABICHHHU TOCYIAPCTBEHHBIX H MYHHIHNAIBHBIX YCIYT.

IMopsinok ucnpasJienust JOMYINEHHBIX ONMeYATOK U OIIHO0K B
BBIJAHHBIX B pe3y/IbTaTe NPEA0CTaBICHNs] MyHHIHIIATLHOM yCIyrH J0KyMEHTAX

3.10. B ciyuae BBIABJIEHMSI OIEUATOK M OLIMGOK 3asBHTEND BIIpaBe OOpaTHTHCS B
YIOJIHOMOYCHHBIH OpraHa ¢ 3asBICHHEM C NPUIOXKEHHEM JIOKYMEHTOB, YKa3aHHEBIX B
MYHKTE 2.9. HACTOAIIEro AIMHHHCTPATHBHOTO PErTaMEHTA.

3.11.  OcHoBannms oTKa3a B IpHeMe 3asgBIeHHs 06 HCIIPABIEHHH ONMEYATOK H OIIHGOK
YKa3aHbl B TyHKTE 2.13 HacTosmero AJIMUHACTPATHBHOTO PErIAMEHTA.

3.12. HcnpaeneHne JOIYNIEHHBIX ONEYaTOK M OWKGOK B BBUIAHHBIX B pe3ynbTare
IPENOCTABJICHU MyHUIIMIIANBHON YCIIYTH TOKYMEHTAXOCYINECTBISETCS B CIIEYIOMEM HOpsIKe:

3.12.1. 3BasBuTens npu oGHAPYXXEHHH ONEYATOK M OMMGOK B JOKYMEHTAX, BEIIAHHBIX B
pe3ynbTaTe MpenocTaBlIeHNs] MyHHIUIAIBHOR yeayrd, oOpaluaeTcs JIHYHO B Y IT0JIHOMOYEHHEIH
OpraH ¢ 3asBJICHHEM O HEOOXOOMMOCTH MCIIPABJIECHHS OINEYaTOK U OMMGOK, B KOTOPOM
COMIEPKUTCS yKa3aHUe Ha UX OIMCAHHE,

3.12.2. YmonHOMOYEHHBI! OpraH NpH [OJyYeHHH 3asBIEHUA, YKa3aHHOTO B IOIMYHKTE
3.13.1 mynkra 3.13 HacTosIero mnozapasjiena, pacCMaTpPUBAET HEOOXOIMMOCTH BHECEHHS
COOTBETCTBYIOIIUX H3MEHEHHH B JOKYMEHTHI, SBIAIONIMECH Pe3yJbTATOM IIPeJOCTABIEHHS
MYHHUIHIIAJIbHOH YCIYTH.

3.12.3. YnonHoMouYeHHBI opraH o6GecleuuBaeT ycCTpaHEHHME OIeyaTOK M OLIHOOK B
JMOKYMEHTaX, ABJIAIOIIMXCS PE3YNIBETATOM IPEJI0CTABICHHS MyHHITHITAILHON YCIYIH.

3.12.4. Cpox ycTpaHeHHs ONeYaToK H OLIHOOK He HOJDKEH MPEBBINATh 3 (Tpex) pabodmx
JHEH C J[OaThl PErucTpalMy 3asBiICHHs, YKasaHHOro B noamyekre 3.12.1 mymxra 3.12.
HACTOSILETO [T0pa3ena.

IV. ®opMEI KOHTPOJI 32 HCIIOJIHEHHEM A IMHHHCTPATHBHOIO PerjiaMeHTa

IHopsaaok ocymecTBICHHS TEKYIIEro KOHTPOJIS 3a co0MI0eHneM H HCIOJTHEHHEM
OTBETCTBEHHBLIMH J0UKHOCTHBIMH JIMIAMH I10JI0KeHHIi PerjiaMeHTa U HHBIX
HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHAB/IHBAIIIHX TPeOOBaAHU K
NpeAoCTaBJACHHI0O MYHHIHIIAIbHOH YCJIYTH, 4 TAK/Ke MPUHATHEM HMH pPelieHHii

4.1. Tekymuii KOHTpoNIb 3a COOMIOJIGHMEM M HCIOJHEHHEM  HaCTOSIIETO
AJMUHHCTPAaTHBHOTO perjlaMeHTa, UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSA K IPEeIOCTABICHUIO MYHHIMIAIBHOM YCIYTH, OCYIIECTBIISICTCS Ha IIOCTOSHHOH
OCHOBE JIOJDKHOCTHBIMH JIMIIAMH  YIIOJJHOMOYEHHOTO OpraHa, YIOJIHOMOYEHHBEIMH Ha
OCYIINECTBJICHHE KOHTPOJIA 3a IIPEJOCTABJIICHUEM MYHHHHHaJILHOfI YCIyIrH.

JU1st TEKyero KOHTPOJIsl UCIIOJIB3YIOTCS CBEJICHUS CITyKEOHON KOpPPECIIOHICHIIHH, YCTHASA
U MHCbMeHHAss HHGOpMAI¥s CIIEHATUCTOB U JOJKHOCTHBIX JIMIY ITOJIHOMOYEHHOI0 OpraHa.

Texymuii KOHTPOIIL OCYINECTBIIACTCA IIyTEM IIPOBEAECHHS IIPOBEPOK:

pelenuii o npepocTapieHuy (00 OTKa3e B MPeOCTABIEHHH) MyHHITUNAILHON YCIIYTH;

BBISIBJIEHUS M YCTPaHEHU HApYyIIEHH [IpaB rpakKiaH,

pacCMOTpPEHHMs, TPUHATHS PENIeHWH M IOArOTOBKM OTBETOB Ha OOpalIeHHs TIpaKIaH,
coJiepIKaliie JKaIo0b! Ha peleHus, JeHcTBUs (Oe3aeHCTBIE) TOIDKHOCTHEIX JIHIL.
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ITopsiiok 1 NepHOAMIHOCTD OCYIMIEeCTRICHNS IIAHOBLIX 1 BHEILIAHOBBIXIIPOBEPOK
TIOTHOTEI H KA ECTBA NPEA0CTABICHH MYHHIMNAILHON YCIyrH, B TOM YHCIIE NOPAI0K 1
¢ opMeI KoHTpOIS 32 MOIHOTOI M KaYecTBOM NpeI0CTAB/IeHHA MYHHIHNAILHON YC/Iyrn

4.2.  KoHTpons 3a MOJNHOTOW M KAYECTBOM MPENOCTABICHHS MYHHUIIMIIAIEHOH YCIIyTH
BKITIOYAeT B ce0sl NPOBEICHHE IIAHOBEIX H BHEILIAHOBEIX IIPOBEPOK.

4.3. TlnaHoBEIe MPOBEPKH OCYLIECTBIAIOTCS HA OCHOBAHMH TOJOBHIX [LIAHOB paboTEI
YIIOJHOMOYEHHOTO OpraHa, yTBEPKIAEMBIX PYKOBOZHUTENEM YIIOJHOMOYCHHOrO oprana. ITpn
TIIIAHOBOH TMPOBEPKE MOJIHOTEL U KAY€CTBA IPENOCTABICHUS MyHUIMIAILHOMN YCIyTH KOHTPOIIIO
TIOJUIEHKAT:

COOIIIOICHHIE CPOKOB MPEJI0CTABICHHS MY HUIIMTIATEHOM YCIIyTH;

COOJIIO/ICHHE MOTOKEHHUI HACTOSIIET0 AJIMUHUCTPATHBHOTO PErIaMEHTa;

IPaBHIEHOCTE M OGOCHOBAHHOCTh MPHHATOrO pEIIeHHs o6 OTKa3e B MPELOCTABICHHH
MYHHIUIIAJIBHOR YCIIYTH.

OcHoBanweM /11 IPOBEACHHSA BHEIUIAHOBBIX TIPOBEPOK SIBIIIOTCS:

NOTydeHHE OT TOCYyJApPCTBEHHBIX OPraHOB, OPraHOB MeECTHOIO CaMOYIPABIIEHHS
MH(QOPMALMH O TPEANONaraeMblX HIH BBIABICHHBIX HAPYIIEHHSAX HOPMATHBHBIX IIPaBOBBIX
aktoB Poccuiickoif ®enepanny, HOPMATHBHBIX NPABOBEIX akTOB MOCKOBCKOM 06IACTH u
HOPMAaTHBHEIX IPAaBOBBIX aKTOB aAMHUHHCTpanuu ['opozackoro oxpyra Illatypa MockoBckoii
obnacTu;

oOpaleHus rpaxiaH M IOPHIUIECKHX JIHIl HA HAPYINEHH 3aKOHOAATE/IbCTBA, B TOM YHCIIE
Ha Ka4eCTBO NMPeI0CTaB/ICHH MyHHIIMNIAIBHOHN YCIIyTH.

OTBeTCTBEeHHOCTH T0/LKHOCTHBIX JIHIL 32 PemeHus u Aeiicteusn (6e3geiicTene),
NPHHHMAaeMble (0CylIeCTB/IsIeMble) HMH B X0/1€ IIPeJ0CTAB/ICHHSI MYHHIMIAIBLHON yCIyrun

4.4, ITo pesynbprataM HpPOBEICHHBIX INIPOBEPOK B CIydYae BBIABIECHHS HApyLICHHMI
NOJIOKEHUH HACTOALIEr0 AJMHHHMCTPATHBHOIO DPErjJaMeHTa, HOPMATHBHBIX IPABOBBIX AKTOB
MockoBckoi 001acTH ¥ HOPMATHBHBIX IIPABOBBIX aKTOB aJMHHHCTpAIMH ['0pOICKOro okpyra
[Ilatypa MoCKOBCKOH OOMacTH  OCYIIECTBISETCS IPHUBJICUCHHE BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccriickoit deneparwm.

IlepconanpHass ~ OTBETCTBEHHOCTh  JO/DKHOCTHBIX — JIMI[ 334  [PaBUIBHOCTH W
CBOEBPEMEHHOCTh NPHHATHA pelleHUs O IpenocTaBneHuu (06 oTkaze B IpeOCTABICHHH)
MYHHIIUIIATBEHON YCIYTH 3aKpeIuIseTcss B X JOJDKHOCTHBIX DPerjaMeHTaX B COOTBETCTBHH C
TpeOOBaHUAMH 3aKOHOIATE/IHCTBA.

TpeboBanus k nopsagKy U popMaM KOHTPOJIS 32 NPEAOCTABICHHEM MYHHIIHIAIbHOM
YCJIYIH, B TOM YHCJI€ €O CTOPOHBI IPAKAAH,HX 00beJMHEHHIT U OPraHu3aMii

4.5. Tpaxnane, X 00BeJUHEHHS W OPraHH3aIMH HMEIOT NPABO OCYINECTBIIATH KOHTPOJIb
32 NPENOCTaBJCHHEM MYHHUMDAJIBHOH YCIYrH IIyTeM IOJy4eHHs HHPOpMalUUHd O Xole
OpeJOCTAaBNEHHsT MYHUIMUIIATBHOM yCJIyrH, B TOM 4MCIE O CpOKax 3aBeplLICHHS
AIMHHUCTPATHBHBIX IPOLENYp (IelcTBHiA).

['paxknane, ux 0ObEAMHEHUA U OPraHU3alliy TakKe UMEIOT IIPaBo:

HallpaB/IATh 3aME4YaHWUsA M IPEUIOKEHHS [0 YIYYIICHHIO JOCTYIIHOCTH H KadecTBa
[IpeoCcTaBlIeHHs MyHHIIUTIAIBHOH YCIIyTH;

BHOCUTH MPENIOKEHHS O Mepax II0 YCTPAaHEHHIO HapyIIeHMH  HACTOSIIETO
AJIMUHHCTPATUBHOI'O perilaMeHTa.

4.6. JIo)DKHOCTHBIE JTHIIA YTIOJTHOMOYEHHOTO OpraHa NPHHUMAIOT MEpPhI K IPEKPallCHHIO
JIONYIIEHHBIX HAPYLIEHHH, YCTPAHSIOT MPUYMHEI M YCJIOBHS, CHOCOOCTBYIOLIUE COBEPILICHUIO
HapyIIEHHI.

MupopManmsa 0 pe3ynbTaTax PacCMOTPEHHs 3aMedaHHWi M NPEUIOKEHUH TIpajiaH, HX
00BeTMHEHUI U OpraHu3alldid JIOBOJUTCH JI0 CBEINEHHS JIMIl, HAPABUBIOUX JTH 3aMEYaHHsA U
IpeUI0KEeHHS.
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V. HMocynebnnrii (BHecyxeOHbII) MOPSIIOK 06:Ka10BaANHST pemeHuii i aeiicTBHi
(Ge3pmeiicTBHSI) oprana, mpexocTaB/ISIONIEro MYHHIHMIAIBHYIO YCJIYTY, 2 TAKAKe HX
M0JLKHOCTHBIX JIHI, MYHHIHIAJIBHBIX CJIYKAIIIX

3.1. 3adBMTENs HMEET INpaBO HAa OOKAJIOBAHHE pemeHus u (WaM) JeiicTBHi
(GespeiicTBHA) VIOTHOMOYEHHOrO OpraHa, MOKHOCTHBIX JIML Y IIOJTHOMOYEHHOIO oprana,
MyHUIMOATBbHEIX  CITyXallluX, MHOTOQYHKUMOHATBHOrO —[EHTpa, a TaKkke paGOTHHKA
MHOTO(YHKIHMOHAIBHOTO LIEHTPA IPH TPEIOCTABICHAN MYHHITHIATBEHOM YCIYTH B nocynebHoM
(BHECYn€OHOM) MOpsizKe (Hanee — xanoba).

Opranel MeCTHOro caMOyNpaBJ/IeHHs, OPTAHU3AINH H YIIOJIHOMOYEHHBIE HApaccMOTpeHHe
KaJI00b1 JIMIA, KOTOPBIM MOKET GbITH HANIPABJIEHA JKA1002 3aIBHTE/IS B pocynebHOM
(BHECYneOHOM) MoOpsaKe;

5.2. B nmocyne6HoM (BHecyneGHOM) MHOpSAKE 3asBUTENb (mpencTaBUTENb) BIIpPaBE
o0paTHThCs ¢ Xanoboi B NUCHMEHHOH (opMe Ha GYMaKHOM HOCHTETe HITH B 3NEKTPOHHOH
bopme:

B YIOIHOMOYEHHBIl OpraH — Ha pelleHHe M (WIHM) [eificTBHSA (OesneiicTBuE)
JOJKHOCTHOTO JIMIA, PyKOBOAUTEIS CTPYKTYPHOTO HOApa3/ielieHHs Y IOJIHOMOYEHHOTO OpraHa,
Ha pelleHMe U JeHcTBUA  (OeszelicTBHe) YIIOJTHOMOYEHHOrO OpraHa, pPyKOBOJHTENS
YI0IHOMOYEHHOTO Oprana;

B BBIICCTOAIIMH OpraH Ha pemeHHe W (W) nedcrBus (Oe3nelicTBHE) JOKHOCTHOTO
LA, PYKOBOIMUTENSA CTPYKTYPHOIO TOApasAeeHus Y IOJIHOMOYEHHOTO OPraHa;

K PYKOBOAMTENK MHOrOQYHKIMOHAIFHOIO II€HTpAa — Ha pelleHHs W JeHCTBHA
(GesneiicTBre) paboTHHKA MHOTO(DYHKIIMOHAIBLHOTO LIEHTPA;

K YIPEAUTENO MHOTOQYHKIIMOHAIBPHOTO EHTPa — Ha PellIeHHe | AeiicTBus (6e3/eicTBHE)
MHOTO(YHKIIMOHAIBHOTO LEHTPA.

B VYmonnomouenHoM opraHe, MHOrO(QYHKIHOHAIEHOM ILEHTPE, Y Yy4peAUTeNs
MHOTO()YHKIIMOHAIBHOTO HEHTpPa ONPENEIAIOTCS YIIOTHOMOYCHHBIE HA PAacCMOTPEHHE Kalod
JOJDKHOCTHBIE JIMIIA.

Crnioco0b1 nHGOpMHEpOBaHHS 3asiBUTEIEH 0 MOPS/IKe MOAAYH H PACCMOTPEHH KaJ100bI, B
TOM 4HCJI€ ¢ Henmoab3oBanneM Eqnnoro moprasa rocyaapcrBeHHbIX HMYHHIIUNAIbHBIX

yeayr (GyHkomii)

5.3. Hndopmamus o mopsake TMONAUYM H PACCMOTPEHHS JKaIo0BI pasMeliaercss Ha
HHQOPMAIMOHHBIX CTEHJAaX B MECTaX IpPEeJOCTaBlICHHs MYHHIMIATBHON YCIyrH, Ha caiiTe
Ynonnomouennoro oprana, EIII'Y (PIII'Y) a raxike npepocraBisieTcss B yCTHOH (opme 1o
TeneoHy ¥ (MIH) Ha JIHYHOM IIpHeMe THOO0 B MUCEMEHHOM (JopMe IOYTOBEIM OTIIPABJICHHEM I10
ajzipecy, yKazaHHOMY 3asBUTEJIEM (IIPEICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIIIHX MOPAA0K 10CYAeOHOTO0
(BHecyaeOHOT0) 00:KaM0BaHUs aeicTBHIl (De3aeiicTBHA) 1 (HIH) pelIeHHH, IPHHATHIX
(ocymecTBIEHHBIX) B X0/1€ MPEI0CTABJICHHS MYHHIHNIAIBHOMH YCJIYIH

5.4. Ilopsmox mocymeGHOTO (BHecyneOHOro) oOxanoBaHHS peIleHUH M OeHCTBUH
(6e3nmeiicTRUS) YTOIHOMOYEHHOIO OpPraHa, IIpeJOoCTaBIAIONIEr0 MYyHHIIMIAIBHYIO YyCIyry, a
TaKXKe €ro JO/DKHOCTHBIX JIUI PeTryIHpyeTCs:

®enepanpHbM 3aKoHOM Ne 210-03;

nocraHoBieHHeM IlpasurensctBa MockoBckoit obmacti ot 08.08.2013 Ne 601/33 «O06
yrBepxaeHnn [lonoxkerus 00 0coOOEHHOCTAX IOJAYM U PAaCCMOTPEHHs Kainod Ha PelIeHHS H
nedicTBus (Oe3/eHCTBHE) HCHOJHUTEIBHBIX OPTaHOB TOCYJApPCTBEHHOH BmacTH MOCKOBCKOM
00IIacTH, MPEJOCTABIIMIONIMX TOCYJapCTBEHHBIE YCIYI'HM, M HX JO/DKHOCTHBIX JIHI,
roCyIapCTBEHHBIX TI'PAKIAHCKAX CIY)KAIMX HMCIONHUTENBHEIX OPraHOB TOCYNapCTBEHHOH
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BracTH MockoBekoi obnactw, a Takke MHOTOQYHKIMOHANBHBEIX NEHTPOB IIPEJOCTABJICHHS
FOCYapCTBEHHBIX U MyHHULUNAIBHBIX YCIyT MOCKOBCKON 06JIaCTH U HX PabOTHUKOBY,
nocraHorneHueM [IpaButenscTBa Poccuiickoit @enepamuu ot 20.11.2012 Ne 1198 «O
(enepanbHOl rocymapcTBeHHONH WH(POPMALMOHHON cHCTeMe, ObecrneynBaromeit IIpoLecc
nocyneOHoro  (BHecyneGHOTO) —OOKaJIOBaHHS pEIICHHH W ACHCTBHIA (OezneiicTBU),
COBCPIICHHBIX IPH IPEIOCTABIEHUH TOCYAAPCTBEHHBIXH MYHUIHUIAIBHEIX YCIYT).

VL. OcoGennocTn BHINOIHEHHsI AAMHHHCTPATHBHLIX Npoueayp (xeiicTBuii) B
MHOr0()YHKIHOHAJILHBIX IEHTPAX NPEI0CTABIEHHA FOCY1aPCTBeHHBIX H
MYHHIHIAJIBHBIX YCIYT

Hcyepnbisaromuii nepedens aIMHHHCTPATHBHBIX Npouexyp (AeiicTmii) mpu
NPEeI0CTaBJICHHH MYHHIMIIAJILHOI YC/IYTH, BHINOJIHIEMbBIX
MHOI'0()YHKIMOHAJILHBIMH HEHTPAMH

6.1 MuorodyHKIHOHAILHEIH HEHTP OCYIECTRIACT:

UH(DOPMUPOBAHME 3asBHTENEH O IOPSAAKE NPEIOCTABIEHHS MYHHIUNAILHOH YCIyTH B
MHOTO(QYHKIIMOHAIPHOM IEHTPE, [0 HHBIM BOIPOCAM, CBA3AHHBIM C MPEIOCTABICHHEM
MYHHUIMIIAIBHOM YCITYyTH, a TaK)Ke KOHCYJIBTHPOBAHHE 3asBUTENEH O MOpAAKe Ipe0CTaBIECHHs
MYHHIUIATBHOH YCIIyTH B MHOTO(YHKIIHOHAIBHOM IICHTPE;

BBIAYy 3aABUTEIIIO PE3yJIbTaTa NPeJ0oCTaBIeHNs MyHHIUIAIbHON YCIIyTH, Ha OyMaXKHOM
HOCHTEIE, IOATBEPIKIAIOIIEI0 COJIEPIKAHHE HJIEKTPOHHBIX JOKYMEHTOB, HAIpaBIeHHBIX B
MHOTO(YHKITHOHANIBHBIH [EHTP MO pe3ybTaTaM IPeIOCTaBICHHS MYHHI[HIIAIBHON YCIYIH, a
TaKXe BblJlaya JOKYMEHTOB, BKJIOUasl COCTaBICHHE Ha OyMa)KHOM HOCHTENE W 3aBepeHue
BBIITHCOK M3 HH(MOPMAITHOHHBIX CHCTEM OPraHoB, IPeI0CTaBISIOIIHX MYHHIHITAIBHBIE YCIYTH;

HHBIC TPOIEAYPHI ¥ AEHCTBHA, NpeaycMoTpeHHsle PelepainbHbIM 3aKkoHOM Ne 210-D3.

B coorBerctBuM ¢ wacteio 1.1 cratem 16 @enepanpHoro 3akona Ne 210-®3 s
peanu3anuM CBOHUX (YHKIHH MHOTOQYHKIMOHAIBHBIE LEHTPhl BIIPABE IPHUBIEKATh HHEBIE
OpraHu3alyH,

HNudopmuporanue 3asipurenneii

6.2 HWudpopmupopanue 3asgBUTEIS MHOTO(DYHKIMOHATEHEIME IIEHTPAMH OCYIIECTBIISETCS
CIIEQYIOIHAMH CIIocoOamu:

TIOCPEICTBOM MPHBICYCHUS CPEIACTB MACCOBOH MHGOPMAIHH, a TAKXKE ITyTeM Pa3MEIIeHUs
nHpopManuu Ha opUIHATLHBIX caiiTaXx U MHAOPMAIMOHHBIX CTEHAAX MHOTO(QYHKIHOHAIBHBIX
IICHTPOB;

npud obpameHun 3asBHTENsS B MHOrO()YHKIHOHAIBHBIA LEHTP JHYHO, 10 Tenedony,
IIOCPEICTBOM IMOYTOBBIX OTIIPaBJIeHUH, 100 MO AIEKTPOHHOH MmodTe.

[lpu muaoMm oOpameHun pabOTHUK MHOTO(YHKIHMOHAIBHOTO ILEHTpa IIOAPOOHO
uHdopMEpyeT 3asBUTENEH [0 HHTEPECYIOMUM HX BOIIPOCAM B BEXKIHMBOH KOPPEKTHOH (opme ¢
HCII0JIb30BAaHHEM O(HIIMAIBHO-EJIOBOr0 CTHIIA peud. PeKoMeHIyeMOe BpeMs MPEIOCTaBICHH
KOHCYIbTalMu — He Gojiee 15 MHHYT, BpeMs OXKHIAHMS B O4epe/iH B CEKTOpe HH(DOPMUPOBAHHS
JUISL IOJTyYeHHsT HHPOpMALHH 0 MyHHITUNIAIBHBIX YCIyTraxX He MOKET IIPEBLIIIATE 15 MAHYT.

OtBeT Ha Tene(OHHBIA 3BOHOK JOKEH HAYMHATHCA ¢ HHOOPMAIMH O HAHMEHOBAHHH
opraHu3aniy, (paMuIMH, UMEHH, OTYECTBE M JODKHOCTH paOTHHKAa MHOTO(YHKIMOHATBHOTO
LEHTpa, PUHABIIETO Tene(hOHHBIH 3BOHOK. MHIUBHyalbHOS yCTHOE KOHCYJIBTHPOBAHHE MPH
obpamienun 3asBUTes 110 TeneoHy paboTHHK MHOTO()YHKIHOHAIBHOTO EHTPA OCYIIECTRIACT
He Oonee 10 MuHYT;

B ciydae eciad Ui IOATOTOBKH OTBeTa TpelyeTcs Oojiee MPOAOIDKHTENBHOE BpEMS,
pabOTHUK MHOTO(GYHKIMOHAIBHOTO LEHTPA, OCYIIECTBISIOMAN HHIUBHU/abHOE YCTHOC
KOHCYJILTHPOBAHKE MO Tene(OHy, MOXKET NPE/UIOKNTH 3asiBUTEITIO:

H3JIOKHTh OOpalleHue B NHCHMEHHON (opme (OTBET HampapiserTcs 3asBATENIO B
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COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 00palleHHH);

Ha3HAYUTE APYroe BpeMs Il KOHCYIbTalui.

IIpu KOHCYNETHPOBAHHH IO MHCHMEHHBIM OOpPAINEHUSIM 3asBATENEH OTBET HalpaBIseTCs
B NHCbMCHHOM BHJIE B CpoK He mospHee 30 KadeHJApHBIX JHEH ¢ MOMEHTAa PErHCTPALHH
obpaiienus B popMe dIEKTPOHHOIO JOKYMEHTA 10 aApecy dIeKTPOHHON [IOYUTEL, yKa3aHHOMY B
o0pallleH!H, TOCTYIHBINEM B MHOIO(YHKIHOHAIBHBIN LEHTp B (OpME IJIEKTPOHHOI'O
AIOKYMEHTa, M B IHCEMEHHOH (opMe IO MOYTOBOMY anpecy, yKasaHHOMY B OGpalleHHH,
TIOCTYNHBIIEM B MHOTO()YHKIMOHATBHBIA LEHTD B IHCEMEHHO (hopMe.

Brinaua 3asiBATeI0 pe3y/ibTaTa NPeI0CTAB/ICHHS MyHHIMNIAILHOMN yCIyrH

6.3 Tlpu HaMMYMK B 3asBICHAM O MPEJOCTABIEHHH MYHHIMITATBHOMN YCIYIH YKa3aHus O
BhIA4€  pPE3yJBTaTOB  OKa3aHHs  yCIyrd  4epe3  MHOrOQYHKIHMOHANBHBIA  LIEHTD,
YTOTHOMOYCHHBIH Opral TepelaeT JOKYMEHTHI B MHOIO(YHKIMOHAIBHBIH LEHTp JUIs
NOC/IenyIomed BBIIAYM 3asBUTENIO (IPEACTABHTENIO) CIOCOOOM, COrJACHO 3aKIFOUeHHBIM
COTJIAIICHUSAM O B3aUMOJCHCTBMH 3aK/IIOYEHHBIM MEXIY YIOIHOMOYEHHBIM OPraHoM H
MHOrO()YHKIHOHAIBHBIM IEHTPOM B IOPAJKE, YTBEPIKACHHOM IOCTaHOBIeHHEM [IpaBUTe/IbCTBA
Poccuiickoit  ®enepamuun ot 27.09.2011 Ne 797 «O  B3aUMONEHCTBHH  MEXIY
MHOTO()YHKIMOHAIBHBIME IEHTPAMH MPEAOCTABICHHS I'OCYNapCTBEHHBIX M MYHHIHNATBHBIX
ycinyr u ¢enepalbHBIMH OpPraHaMH HCIIOJHHTENBHOM BIACTH, OPraHaMH TOCYAApCTBEHHBIX
BHEOIO[KETHBIX (DOHIOB, OpraHaMu TOCYIapCTBEHHOM EIacTH cyObekToB Poccuifckoit
Denepanun, opraHaMi MECTHOTO caMOYTIPaBIICHUs» (Jiaiee — riocTanoBjeHre Ne 797).

[Topsnok u cpoku Iepefadd YIOJIHOMOYEHHBIM OpPraHOM TakKHX [JOKYMEHTOB B
MHOTOQYHKIIMOHAIBHBIH ~ IIEHTP  ONpeNelsioTCS  COTJIAIIEHHEM O  B3aUMOJICHCTBHH,
3aKJIIOYEHHBIM HMH B IIOPsJIKE, YCTAHOBIIEHHOM NocTaHoBIeHHeM No 797,

6.4 Tlpuem 3asBuresieil Ul BHIZAYH JIOKYMEHTOB, SBISIOIIUXCH DPe3yIbTATOM
MYHHIMIIAJBHOH YCIYrH, B IOPAJKE OYEPEIHOCTH IpPH IOMYyYeHHH HOMEPHOTO TajioHa H3
TepMHHAJa 3JIEKTPOHHOH OYepeoH, COOTBETCTBYIOIIETO ILieu oOpameHus, Jga00 1o
[IpeIBapUTENBHOM 3aIIUCH.

PaGoTHHK MHOrO()YHKIIMOHAIBHOTO EHTPA OCYILECTBIIACT CAEAYIOIINE ACHCTBHS:

- yCTaHABIMBAaCT JIMYHOCTL 3asBHTENS HA OCHOBAHHMM JIOKYMEHTA, YJOCTOBEPSIOIIEro
JTUYHOCTH B COOTBETCTBHH ¢ 3aKoHOoAarenbcTBoM Poceniickoil (benepanny;

- TpoBepseT IOJHOMOYMS IpeAcTaBHTeNs 3asBuTens (B cioydae oOpalieHus
IpeJICTaBUTeNIs 3asiBUTEISA);

- OIIPEJIeNIIeT CTATYC HCIOJIHEHU 3asaBieHus 3assurens B [ YIC;

- pacmeyaThIBaeT pe3yabTaT MIPeI0CTaBICHHs MyHHIIHIIATbHORYCIIYTH B BUJE SK3EMILIAPa
IEKTPOHHOTO JAOKYMEHTAa Ha OyMa)KHOM HOCUTENIE U 3aBEPSET €r0 ¢ UCII0JIb30BAaHHEM II€YaTH
MHOTO(QYHKIIMOHATFHOTO LIEHTpa (B MPeAyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMHU
Poccuiickoii ®Demepanuu cioydasx — nedatd ¢ usoOpaxenuem [ocynapcrBenHoro repba
Poccuiickoit @eneparun);

- 3aBepseT OK3EMIUIAD OJIEKTPOHHOTO [OKyMEHTa Ha OyMa)KHOM HOCHTENE ¢
HCIIOJIb30BAaHMEM  II€YaTH  MHOTO(QYHKIHOHAJIPHOIO  IeHTpa (B IPEAyCMOTPEHHBIX
HOPMATHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®enepanuu ciydasx — MeYaTH C
nzobpaxenuem ['ocymapcrserHoro repba Poccniickoit Genepaiun);

- BBUIAET JOKYMEHTBHI 3asBHTENIO, NPH HEOOXOAUMOCTH 3alpalllMBacT y 3asgBUTENM
MOIMCH 38 KayKJblH BEIIAHHBIN JOKYMEHT;

- 3ampalidBaeT corjacue 3asBHUTENIS Ha y4YacTHE B CMC-OIpPOCEe Ul OLEHKH KadecTBa
IIPEIOCTABICHHBIX YCIYT MHOIrO()YHKIIHOHAIBHBIM IEHTPOM.

6.5 B cimyuae mpemocraBieHus ToKyMeHToB 4epe3 EINY, pesympTaT mpenocTaBiIeHHs
yelIyrH (OpMHUpPYETCs: aBTOMATHYECKH B 3JIEKTPOHHOM BHJIE M IIOJNKCHIBACTCS YCHICHHOH
KBaJIH(DHIHPOBAHHOH MOANHUCHIO YIIOJHOMOYCHHOTO JIHIIA.

6.6 VYIOTHOMOYEHHBIM  OpPraHOM  BEUETCS  DJIEKTPOHHBIH  PeecTp  peLICHHI
MpeIOCTABIEHHS MyHUIMIIANIEHOH YCITYTH.
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Hcuepnbisaomuii nepedens 0CHOBaHMIl 1151 IPONEAYPHI ABTOMATHYECKOT0 NPHHATHSA
PeleHHs 0 NMPeI0CTABICHHN MYHHIHIAILHON YCIyrH

6.7 OcHOBaHHAMH i1 OTKA3a B TIPHEME K PaccMOTPEHHIO TOKYMEHTOB, HEOOX0IUMBIX
AL aBTOMATHYIECKOr0 MPHHATHS PELICHHA O MPENOCTABICHUM MYyHHIMNAIbHOH ycIyrH,
SBIISIFOTCS

6.7.1 IlpencTaBieHHblE NOKYMEHTHI, B paMKaX MeEBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJEHCTBUS, SBIAOTCS BAIHIHBIMY U BepU (UM POBAHHBIMIH;

6.7.2 llpeAcTaBNeHHBIE B JICKTPOHHOH (OpME JOKYMEHTE, KOTODbIE MOJAKOTCS
3aiBUTENIEM BHE PAMOK MEKBEJTOMCTBEHHOIO 3IEKTPOHHOIO B3aHMOJEHCTBHS, HE COLEPIKAT
TIOBPEXCHHSA, HATTHYHE KOTOPBIX HE MO3BOJISIET B TIOTHOM 00BeMe HCHOIB30BaTh HH(POPMAIIHIO
¥ CBEJICHUA, CONIEpKAMMECS B JOKYMEHTAX JIJIsl IIPEJOCTABICHHS MYHHUIUITAIBHON yCIIYTH;

6.7.3 3adBneHHE TOMAHO POJHMTENEM (3AKOHHBIM IIPEICTABHTENEM) JHOO JIHIOM,
o6mafaroImmM COOTBETCTRYIOIIMMH IIOIHOMOYHSAMH MIPECTABIATE HHTEPECH 3asBUTENS;

6.7.4 IlpencraBneHHsle 3asBUTeNIeM HOKYMEHTHI HE YTPATHIM CHIy HA MOMEHT
oOpareHus 3a Mo/Ty4eHHEM MYHHIUNATBHON YCIYTH (I0OKYMEHTBI, YI0CTOBEPSIONIHE THIHOCTb,
JOKYMEHTBI, IIOATBEPKAAIOLINE ITOJTHOMOYHS MPEACTABHTENSN);

6.7.5 3adBUTENb MOMHOCTBIO 3aNOTHUI OOs3aTenbHBle MO B (popMe 3ampoca o
IPE0CTaBIEHMH MyHUTUNIATLHON YCIYTH;

6.7.6 Ilomauya 3asBICHHA O HPENOCTABICHMH MYHHIHMITAILHOW YCIYIH M JOKYMEHTOB,
HEOOXOJMMBIX JUIS TIPENOCTABICHHS MYHHMIMIAIBHON YCIyIH, B 3JIEKTpOHHOH ¢opMe 6Ge3
HapylIeHUH yCTaHOBIEHHBIX TPeOOBaHMIA;

6.7.7 3asBneHue MOJAHO B OpraH TOCYAAaPCTBEHHOM BIACTH, OPraH MECTHOTO
CaMOYIpPAaBJICHHUsS HIM OpPraHM3alMIO, B IIOJIHOMOYHS KOTOPBIX BXOMOHT IIPEJOCTABIICHHE
MYHHIMIIATEHOH YCIYTH.
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[Tpunoxenue 1
K AZIMHHHCTPaTHBHOMY PErJlaMeHTY

Dopma penieHnst 0 NPeJOCTABIEHHH MyHHIMIATLHOM yCIyrH

HaumernosaHue opeaHd MeCmHO20 CAMOYNPAGIEHUA

Komy:

PEIIEHUE
0 NPeI0CTaBICHUH MYHHUIHUITATBHOW YCIyTIH
«Opranusanus OT/ABIXa H 03J0POBIICHHUS IETeil B KAHUKYIISPHOE BPEMS»

OoT Ne

PaccmotpeB Barne 3asBrnenue ot Ne
YIIOJTHOMOYEHHBIM OpTaHOM

HAUMEHOBAHUE YRONHOMOUEHH020 OP2aHa
NPUHATO pEIICHUE O IIpeaocTaBieH Bam rmyTeBku.

JononaurensHag nudopMarms:

CBenenus o0
AJIEKTPOHHOM
Honaxcrnocmo u PHO compyoHuxka, NpuHABULE2O P
MOOIMTUCH
peuterue
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[Tpunoxenue 2
K AJIMHHECTPaTHBHOMY perjlaMeHTy

@opma pemenus 06 0TKa3e B IPeI0CTABICHHH MYHHIHTIAILHOM yeayru

Haumenosanue op2and MeCcmHo20 caMoynpasneHus

Komy:

PEIIIEHUE
00 OTKa3e B Npe/I0CTaBICHIH MyHHUIUITATLEHON YCIyry
«Opraau3anus OT/JbIXa U 03J0POBJICHHUS IeTeH B KAHUKYJIIPHOE BPEMs»

OT. Ne

Paccmorpes Baine 3asgBnenne ot Ne M TIpeJCTaBICHHbIE Bamu
JIOKYMEHTEL, pYKOBOICTBYSICh YIIOJIHOMOYEHHBIM OPraHOM

HAUMEHOB8AHUE YNOJHOMOYEHHO20 Op2ana
ITPHUHATO PELICHUES 00 oTKase B [IpEeaoCTaBJICHHHA Bam IIYTCBKH

ykasamv QHO u 0amy pooicdenus 3aseume.s, pebenxa
TIO0 CITEAYIOIIHM OCHOBAHUSM:

Ne myHKTa HamMmeHOBaHHE OCHOBaHHS AJIs OTKa3a B PaznsacHenue
aJIMIHHCTPATHBHOTO COOTBETCTBHH C €IUHLIMCTaH/IaPTOM TIPUYHH 0TKa3a B
periiaMeHTa IPEAOCTaBIICHIH
YCIIyTH
213 OTCYTCTBHE OCHOBAHUN [ TNpeJoCTaBICHUS
roCy1apCTBEHHOW(MYHHMIMITATIBHON) YCIIYTH
2.13 Ipe/ICTaBICHIE HEJOCTOBEPHBIXCBEICHUH H
JIOKYMEHTOB

JlomonuuTensHas HHGOpPMALUL:

Brl BIpaBe MOBTOPHO OOPATHTHCS B YIIOJHOMOYEHHEIH OpPraH C 3asBJICHHUEM O NPEAOCTABICHHH
MYHHIIHIITBHOM YCIIYTH IIOCIE YCTPAaHEHH YKa3aHHBIX HAPYIICHHH.

JaHHBIA 0TKA3 MOKET OBITH 06)KAIOBAH B H0CYAeOHOM HOPAIKE IyTEM HalpaBICHUS kKalo0bl B
YIIOJIHOMOYEHHBII OpraH, a TakxKe B Cy/1e0HOM MOpsiIKe.

Crenenns 00
NEKTPOHHOHI
LonxHocme u @0 compyOHUKa, NPUHABWEZO ITOATIACH
peweHue
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[punoxenne 3
K AJIMHHUCTPATHBHOMY pErjaMeHTy

®opma 3asiBJIeHHS 0 NPeJOCTABICHHN MyHHITHNAILHOM YCIyTH

B (haumenosanue opeana mecmnozo camoynpasnenus
cybvexma Poccuiickoti @edepayuu, npedocmasnaiowezo
MYHUYURANOHYIO YCIIY2)Y)

OT

(pamunus, UMs, OTYECTBO)

3ASIBJIEHUE

IIpomry mpeocTaBuTh MHE IyTEBKY U1t Moero pebenka (Qamumus 1.0.)

(onucanue cumyayuu, ceA3aHHOU C NPUHAONEIICHOCMBIO pebenKa Kk Mol Uiy UHOU Kame20pull)

C mopskoM IIpeloCTaBICHUs IIyTEBKH O3HAKOMJIEH(a).
(noxmnuce)

PesynpTar MyHMUIMNIATBHOR YCIYTH MPONIY BBIIATH CIEIYIOIUAMCIIOCO00M:

0 mnocpencrsom mmusoro obpamenus B Y IOIHOMOYEHHBIH OpraH:

0 B dopme 27eKTPOHHOTO JOKYMEHTA;

0 B dopme mokyMenTa Ha GyMaXKHOM HOCHTEIIE;

0 mouTOBEIM OTIpaBIeHHEM Ha ajpec, yKa3aHHBIH B 3asABJIEHHH (TOJBKO Ha OYMaKHOMHOCHTEINE);

0 ornpasnenneM no 3mekTpoHHOI HouTe (B (OpME 3IEKTPOHHOTO JOKYMEHTA H TOIBKOB CIIydasXx,
IPAMO MPEAYCMOTPSHHEIX B AEHCTBYIOIINX HOPMATHBHBIX IIPABOBBIX aKTaX);

[ mnocpencrsom muvHOTO 0GpaIeHns B MHOTO(QYHKIHOHAIBHBIA LEHTP (TOIbKO HaGyMaKHOM

HOCHTEIIE);
0 mnocpenctsom HalpaBJIeHHs yepes  EII'Y (Tonbko B (opMe  3JIEKTPOHHOIO
JIOKyMEHTA);
0 mocpeacteom HarnpaBJIeHH uepes PIITY  (npu  naauquu) (TONBKO B dopme

9JIEKTPOHHOTO JOKYMEHTA).

(Toamuce)

Jlato cormacue Ha 00paboTKy VyKa3aHHBIX BBIIIE MOHX TEPCOHANBHBIX JaHHBIX, a TaKKe
IIEPCOHANIBHBIX JAHHBIX MOEro pebeHka B 00beMe, HEOOXOIUMOM/ULL  IIPEAOCTAB/ICHHA MYHUIHIAIBHON
YCIyTH.

(moamucs)

« » 20 [Toamuch

Npasutenscrso
MockoBcKoii oGnactu
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[Tpunoskenune 4
K AZIMHHHCTPAaTHBHOMY PETJIAMEHTY

®opma pemeHus o6 0TKa3e B IpHeMe JOKYMEHTOE, HE00X0MMbIX 115
NpeI0CTaB/IeHUS YCJAYTH

Haumenoeanue YHOIHOMO4YEHH 020 OPp2aHa MECHHO20 CamMoynpaeieHus

PEIIIEHHE

Kowmy:

00 oTKa3e B IpueMe TOKyMEHTOB, HEOOXOAMMBIX JUIsl [IPEIOCTABIEHH S YCIYTH
«Opranusanys OTABIXa U 03/I0POBIICHHS JeTell B KAHUKY/IIPHOE BPEMS»

Paccmorper Bame 3asBieHue ot

No

Ne

YIOOIHOMOYCHHBIM OpraHomM

3

, PYKOBOJICTBYSICh

HAUMEHOBANUE YROIHOMOYEHHO20 0P2aHa UCNONHUMeNbHOU 6racmu cybbexma Poccutickou @edepayuu unu opeana
MECmHO20 CAMOYNPAGNEHUA

[IPHHATO PCHICHUEC 00 oTKaze B TIIpueMe N pEerucTpanmu OTOKYMEHTOB IIO CJICOYHOIIAM

OCHOBAaHUSIM:

Ne HanmeHnoBaHMe OCHOBaHHA I OTKa3a B PazpsicHEeHHE IPUYMH OTKa3a B
IIyHKTa COOTBETCTBHH C €THHBIMCTAHIAPTOM [IPEIOCTABICHUH YCIYTH
aIMHHH
CTpaTHB

HOTO
pername
HTa
2.12.1 [IpencraBneHHEle B BJIEKTPOHHOH  (popMe | YKa3bIBaeTCsl MCYEPHBIBAIOIIMNA IEpEeYEHb
JIOKYMEHTEI COJepIKaT MOBPEKICHHS, HAJIMYHE | JOKYMEHTOB, COACPIKAIINX IOBPEIKICHUS
KOTOpBIX HE II03BOJISIET B IOJIHOM 00BEMe
HECIIOJIHOI'O KOMILIICKTa
TOKYMEHTOB HCIOIBE30BATh
nHbOpMALMIO U CBEACHHUA, COIEPKAIIHECS B
JOKYMEHTax UL PEIOCTaBIICHHs yCIyTH
2122 [IpencraBneHHbIE JOKYMEHTEL VKa3plBaeTcss HCUEPIBIBAIOMMNHE MepedeHb
COJIEpIKaT UCIIPABIECHHU TEKCTA, HE IOKYMEHTOB, COJICPIKAIIHUX MCIPABICHUA
3aBepeHHEIE B IOPSJIKE,
YCTAaHOBJICHHOM
3aKOHOJIaTeNLCTBOM Poccuiickoi
Oenepanuu
2123 3asBlIeHHE ITOAAHO JIMLOM, HE VKa3bIBalOTCs OCHOBAHHS TAKOr'0 BBIBOJA
HMEFOIIUM TTOJTHOMOYHH
IPEJICTABIISATE HHTEPECH] 3asiBUTEIs
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2.12.4 ITpencrasiennse 3asBHUTEIEM YKa3BIEaeTcsi MCUYEPIBIBAIOMMIN MepeueHb
TOKYMEHTBI yTPaTHIN CHJIY HA MOMEHT JNOKYMEHTOB, YTPATHBIIHXCHIY
obpateHus 3a

IIOJIyYEHHEM YCIIYTH (JIOKYMEHTEL,
YIOCTOBEPSIOLINE THYHOCTD,
JOKYMEHTBI, TOITBEPIKIAIOIIHE
[IOJTHOMOYHS IIPEACTABUTE)

2:12.5 HemnonHoe 3anonsenve YKa3bIBAOTCS OCHOBAHMS TAKOTO BHIBOJA
00s3aTeNBHEIX oIl B hopMe 3ampoca o
IPEe/I0CTaBIIEHHH YCITIYTH(HEI0CTOBEPHOE,
HENpPaBUIBHOE)

2.12.6 Tlonaya 3asgBneHus o VKa3pIBaIOTCS OCHOBAHUSA TAKOTO BHEIBOJIA
TIPEIOCTABICHHUH YCIYTH U
JOKYMEHTOB, HEOOXOIHUMBIX IS
IIPEOCTABICHUS YCIYTH, B
JIIEKTPOHHOMH dopMme ¢
HapylleHHEeM YCTAaHOBICHHBIX
TpeboBaHUH

2129 3agBlleHHE 110JIaHO B OpraH VYKa3eIBalOTCs OCHOBAHHUS TAKOTO BBEIBOIA
rOCyZapCTBEeHHOH BJIACTH, OPraH MECTHOTO
CaMOYTIPaBIICHHUSI WJIM OpraHH3alHio, B

TIOJTHOMOYHS
KOTOPBIX HE BXOJHT
IIPEIOCTaBICHHE YCIYTH

JononuurensHas uddopmanus:

Bel BnpaBe NOBTOPHO 0OpaTUTBCS B YIOJIHOMOYSHHBIH OpraH C 3asBIECHHEM O
IIPEOCTaBICHUH MYHHUIUNIATHHOMR YCIIyTH MOc/Ie YCTpaHeHUS yKa3aHHBIX HapyIIeHUIH.

JlanHblii  OTKa3 MoOXeT OBITh 00kajJoBaH B JOCYy[AcOHOM  THOpAAKE IIyTEM
HampaBJIeHUs KaT00bI B YIIOTHOMOUYEHHBIH OpraH, a TakkKe B Cy1eOHOM MopsiKe.

Cgeaenus 00

Honxcnocmo u @®HO compyoHuka, NPUHAEULE2O SJICKTPOHHOIA

peuierue IMOAITHMCH
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